
ST. FRANCIS HIGH SCHOOL 

Capuchin Franciscan College Preparatory 

 

PARENT/STUDENT HANDBOOK 
2011-2012 

200 Foothill Boulevard, La Cañada, CA  91011  (818) 790-0325  FAX (818) 790-5542  www.sfhs.net 

A Catholic Tradition of Enriching the Mind and Heart 



ALMA MATER 
 

To Thee, St. Francis, Alma Mater Famed, 
We sing this hymn of  loyalty and praise; 

Tradition proud, Your Spirit long proclaimed 
Our guide and teacher in the way of  faith. 
With joyful hearts and voices in accord, 

We salute Thee, Alma Mater. 
 

Long may Your sons be faithful, True and Great 
Hold to Thy Purpose and Franciscan Aim 

To live as Men infused with Truth and Grace 
For God and Country and Eternal Fame. 

For this, our Pride, our Heritage, and Trust, 
We salute Thee, Alma Mater. 
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Mission Statement 
 

   St. Francis High School provides a Catholic college 
preparatory education in the Capuchin Franciscan tradition 

of  love and discipline. 
 

We enrich the mind and the 
heart through the teachings  

of  Jesus Christ and Francis of  
Assisi. 

 
We strengthen the Franciscan 

values of  respect for others and self   
through service and humility. 

 
We create a family environment 

for young men of  diverse 
backgrounds  

and their families. 
 

We envision a Franciscan 
education not as an end in itself, 
but as a means of  forging men of  

hope.   
 

As instruments of  peace, they will 
build God’s kingdom through 

example. 

 

St Francis High School 
Expected Schoolwide Learning 

Results 
 

Graduates of St. Francis High School are: 
I.  SPIRITUAL MEN who practice the enrichment of the heart 
 by: 

 A. living with integrity. 
 B. recognizing their lives are gifts from God. 
 C. understanding and demonstrating Gospel values in the  
 Franciscan tradition. 
 D.  serving the community. 
 E. engaging in healthy relationships with God, others, and 
  self. 
 F. achieving and maintaining spiritual, physical, emotional, 
 and mental well-being. 
 

II. INTELLECTUAL MEN who practice the enrichment of 
  the mind by: 

 A. using critical thinking and problem-solving skills. 
 B. speaking and writing articulately. 
 C. understanding and respecting diversity. 
 D. exhibiting creativity and an appreciation for the arts. 
 E. using technology efficiently and ethically. 
 F. understanding interdisciplinary relationships. 



I 
Philosophy of St. Francis High School 

 
Founded in 1946, St. Francis High School is a private, Catholic, college preparatory school for boys. The school is owned by its Board of Directors and 
operated in sponsorship with the Capuchin Franciscan Friars of the Western American Province of Our Lady of Angels. Our educational objectives 
incorporate both the basic philosophy of Catholic education and the philosophy of the Capuchin Franciscan Order, in accordance with the laws of the 
State of California. 
 
Enriching the Mind and Heart 
We seek to develop in our students the qualities of mind and heart necessary for mature living in the spiritual and temporal world. In addition to 
preparing students to enter the University of California system, our curriculum and community life cultivate intellectual, emotional, physical, and spiritual 
growth, responsible citizenship, social awareness, and aesthetic appreciation. 
 
Strengthening Respect Through Service and Humility 
Inspired by the humility and love of Jesus Christ, Francis cherished and promoted a deep appreciation of being “lesser.” True followers of Christ are 
always to be distinguished by their humility and service. We too cherish and foster these essential qualities by encouraging students, faculty, and staff to 
develop the deep, mutual respect that precludes divisiveness and elitism. We seek to expand our affinity for our own community to embrace a richer, 
more meaningful affinity with the love of Christ for all humankind. 
 
Creating a Family Environment 
The hallmark of the Franciscan tradition is love – particularly, God’s love as reflected in all creation. Thus, the Franciscan charism includes promoting 
harmony, unity, and love in every human institution, the most fundamental of which is the family. The St. Francis “family spirit” embraces not only 
individual students’ families, but also faculty , staff, administration, and alumni, as well as the Christian community at large. Our school family develops 
its sense of interconnectedness by participation in the activities of Church life – daily prayer, special liturgical celebration, the sacraments, and retreats. 
Our four-year religion curriculum gives students a firm grounding in the history and traditions of Christianity, an appreciation for other faiths, and an 
understanding of our place in the human family. 
 
Envisioning Men of Hope and Peace 
By participating in the teaching mission of the Roman Catholic Church, St. Francis High School works to realize the Church’s vision of God’s kingdom 
on Earth. This kingdom will be founded on the values of truth, peace, justice, and love – values that the kingdom’s builders must also possess. Thus, St. 
Francis students are encouraged to appreciate their education not only as a means to college and career, but also as training for a life of service. We strive 
to form young men who will be capable of doing God’s work and of inspiring others to do the same. 
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II 
School Personnel 
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NAME DEPARTMENT EXT EMAIL 
Adams, Ethan Foreign Language 701 eadams@sfhs.net 
Altobelli, Gino Mathematics 700 galtobelli@sfhs.netAnand,  
Appels, Glen English/Athletics 720 gappels@sfhs.net 
Ardagna, Natalie Foreign Language 702 nardagna@sfhs.net  
Bidwell, Joe Religion 732 jbidwell@sfhs.net 
Boehmer, Dave Tuition Office 504 boehmerd@sfhs.net 
Bonds, James Social Studies/Athletics 524 jbonds@sfhs.net 
Brang, Pete Vice Principal/Discipline 509 brangp@sfhs.net 
Burghdorf, Andy Marketing 513 burghdorfa@sfhs.net 
Callicott, Bryan Maintenance 547  
Cannon, Michael Science 706 mcannon@sfhs.net 
Clay, Allison Counseling/Frosh Start 507 aclay@sfhs.net 
Corcoran, Ted Athletics 733 tcorcoran@sfhs.net 
Crispo, Gabriel Foreign Language 721 gcrispo@sfhs.net 
Cruzan, Jeannie Front Desk 500 cruzanj@sfhs.net 
Di Palma, Richard Religion 708 rdpalma@sfhs.net 
Dierking, Dirk English 722 ddierking@sfhs.net 
Donovan, Patrick English 730 pdonovan@sfhs.net 
Dowling, Betty Athletic Secretary                  522/401 dowlingb@sfhs.net 
Durfee, Jeff Social Studies/Athletics 709 jdurfee@sfhs.net 
Ekler, Mary Fine Arts  
Esquival, Brian PE/Science/Athletics 523 besquival@sfhs.net 
Eulalia, Emmanuel Theater Arts 403 eeulalia@sfhs.net 
Fredette, Mark Religion 711 mfredette@sfhs.net 
Gaddis, Tye Fine Arts 727 tgaddis@sfhs.net 
Gibbons, Mark Social Studies/Athletics 712 mgibbons@sfhs.net 
Gleason, Eric Franciscan Spirit & Life Director  545 emgleason@sfhs.net 
Godson, Joshua Campus Ministry 503 jgodson@sfhs.net 
Gregory, Bruce Maintenance 547  
Guadalupe, Angela Religion 713 aguadalupe@sfhs.net 
Gunter, Denise Student Activities 514 dgunter@sfhs.net 
Hallak, Eli Science/Athletic Trainer 310 ehallak@sfhs.net 
Hernandez, Ramon Q. Maintenance 547 
Holmes, Danna Attendance 501 holmesd@sfhs.net 
Houdek, Sr. Barbarine  Library                                      300         bhoudek@sfhs.net 
Jordan, John Social Studies/PE              716         jjordan@sfhs.net 
Juma, Russell Security  

NAME DEPARTMENT EXT EMAIL 
Magluyan, Eddie Mathematics 724 emagluyan@sfhs.net 
Marti, Fr. Antonio President 511 martit@sfhs.net 
Martinez, Stephanie Registrar 502       vasquezs@sfhs.net 
Mc Guffie, John Science/Mathematics 728 jmcguffie@sfhs.net 
McNulty, Dennis Social Studies/Athletics 718 dmcnulty@sfhs.net 
Monarrez, Joe Admissions/Counseling                552/516 jmonarrez@sfhs.net 
Moran, Tom Principal 506 morant@sfhs.net 
Murphy, Gary Dean of Faculty 557 gmurphy@sfhs.net 
Murphy, Tim Development Office 510 murphyt@sfhs.net 
Nevaril, Frank Operations 512 nevarilf@sfhs.net 
Nguyen, Fr. Hung Campus Ministry 633 hnguyen@sfhs.net 
O’Connor, Jim Mathematics 731 joconnor@sfhs.net 
Orlando, Nagla Science 710 norlando@sfhs.net 
Ostrom, Kyle Science 715 kostrom@sfhs.net 
Payaslian, Zareh Social Studies 707 zpayaslian@sfhs.net 
Pelletier, Dan Counseling 548 dpelletier@sfhs.net 
Reiz, Jeni  Fine Arts                                       550/725 jreiz@sfhs.net 
Repetti, Dee Campus Ministry 520 repettid@sfhs.net 
Rodriguez, Rod Science  703 rrodriguez@sfhs.ne 
Root, Graciela Foreign Language 705 groot@sfhs.net 
Saxena, Sunita Technology 405 ssaxena@sfhs.net 
Schutz, Liz Development 329 schutzl@sfhs.net 
Shults, Megan Mathematics 717 mshults@sfhs.net 
Sibal, Benny Technology 400 bsibal@sfhs.net 
Skubic, Robert Technology  rskubic@sfhs.net 
Sweeney, Anthonette Guidance 518 asweeney@sfhs.net 
Terrazone, Terry Athletic Director/Counseling       521/554 tterrazone@sfhs.net 
Thiel, Fr. Chris Mathematics 638 cthiel@sfhs.net  
Tipple, Dianna Development 515 tippled@sfhs.net 
Traver, Tracy English 719 tbrewer@sfhs.net 
Trujillo, Rudy Academic Vice Principal/English 508 trujillor@sfhs.net 
Tucci, Michael Theater Arts                                   650 mtucci@sfhs.net 
Vu, Br. Tran Technology 630 tvu@sfhs.net 
Williams, Matt Security 
Zepeda, Josie Guidance & Counseling 517 jzepeda@sfhs.net 
Zollner, Toni Business Manager 526 zollnert@sfhs.net 
 



III  
Board of Directors/ Development / Communications  

 
St. Francis High School is owned and operated by its Board of Directors under the sponsorship of the Capuchin Franciscan Order of the Western American Province. The Board of 
Directors is comprised of Capuchin Franciscan Friars and lay members, and is the governing body of St. Francis High School.  It is the responsibility of the Board of Directors to maintain 
and improve academic excellence, do long-range planning, and keep the school financially stable.   
 
The Father President of St. Francis High School is the chief executive officer.  In that capacity, his duties include overseeing the work of the board in its long-range planning, development 
program, facilities, and capital funding.  As the spiritual mentor of the school, the Father President is responsible for maintaining the tradition of Catholic education and the philosophy of 
education in the tradition of the Capuchin Franciscan Order. 
 
DEVELOPMENT OFFICE  
The Development Office was established to ensure that the mission and goals of St. Francis are sustained by financial means other than tuition. In addition, this program allows the school 
to keep tuition as affordable as possible without sacrificing quality or integrity.   Every family is expected to participate, at some level, by a multi-year pledge as it helps us in our request 
for foundation/grant money. 
 
1. ANNUAL PLEDGE PROGRAM:  St. Francis High School’s Annual Fund is crucial to the continued success of the school’s overall development effort,  Every family is expected to 
 participate in this Annual Fund at some level by making a four year pledge to the fund.  It is our hope that 100% of our families participate in this fund, as it greatly helps in our 
 requests for foundation/grant money.  Proceeds from the Annual Fund allow St. Francis to make summer improvements in the student’s learning environment.  Gifts received  dur ing 
 our fiscal year (July 1-June 30) will be acknowledged in our Knight Light/Annual Report, published in the fall of each year. 
2. ANNUAL FUND RAISER: Vital to our development program is the biennial auction called POSH (Preserving our Scholastic Heritage).  This event is held during “odd numbered” 

years.  Parents are required to participate by donating a NEW auction item or by making a cash donation, both of which would be $150 in value.  (A gift from one’s personal business 
contacts can fulfill this.)  Parents are also encouraged to attend the annual fund-raiser.  On alternate years (even-numbered) a smaller scale version of POSH is held.  This is called 
Mini-POSH.  Parents are required to participate by donating either a NEW auction item or by making a cash donation, both of which would be $75 in value.  Parents are also required 
to purchase or sell $100 in raffle tickets for the Grand Raffle each year. 

3. STUDENT FUND RAISER: Student Fundraiser:  Education is still a gift.  To help our students appreciate it, we expect them to participate in a fund raiser.  Each year a student fund 
raiser is held to support the annual summer improvements which will immediately benefit their learning environment.  The goal for the entire student body will be communicated to 
the students and incentives will be provided to students who exceed the goal.  It is our hope that 100% of our student body participate in this fund raiser. 

 
Finally, all school-related fund raising efforts are subject to the approval of the Father President. 
 

*See chart on page 37 for Expected Participation 
   

FAMILY SERVICE PROGRAM :  One of the hallmarks of the Capuchin Franciscan community has always been a spirit of community and family. We see this as an integral part of 
who we are. In order to enhance this tradition, we require each family to give 25 hours per year to support activities and or projects through our Family Service Program. Up to 25 hours 
may be "banked" to roll over to the following school year. 
 

Service hours may be fulfilled in the following ways: 
 

♦ Volunteering time—If both parents work the same event, both parents will receive credit. 
♦ Donating materials used by the school. Current information on supplies needed and hours credited will be published in the monthly Family Service Bulletin. 
♦ Buying out service hours. Please check with the FSP Coordinator for the cost per hour. 
♦ A combination of the above. 
 

A Family Service Bulletin will be published monthly with volunteer service opportunities and supplies needed information. Certain parent meetings are credited one hour per family.  
Check with the FSP Coordinator for a list of qualified meetings.  It is the responsibility of the parents to call the chairperson and sign up for events.  Family Service hours must exclusively 
benefit St. Francis High School and must be completed by parents. 
 

Please check the Family Service Bulletin for the date in which hours must be completed or call the FSP coordinator at Ext. 526 for information. Email: fsp@sfhs.net. Hours accrued after 
the due date will be credited to the next school year. 
 

Bringing in supplies different from what is requested (type/amount) will result in an adjustment of service hours. Low to moderate cost supplies and food items are purchased for Family 
Service hour credit. Please submit receipts. Attaching receipts helps convert cost of supplies to service hours. Purchasing items and submitting receipts from high-end stores will not result 
in additional hours. In this way, your supplies for service hours will be of the best value to help meet the needs of St. Francis students. 
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Money cannot be given to parents nor chairpersons to purchase supplies and food nor to underwrite a specific event for service hour credit.   
Service hours will not be granted for the following: donating items or working for fundraisers for student team/club trips; donating items or working classroom or club functions. 
 

If an event is cancelled and not rescheduled, one hour will be given to parents who signed up to work.  
 

Supplies, service, or cash buyouts to Family Service will not cover the obligation to support the development programs: Annual Fund, Annual Fundraiser, Capital Campaign, or Student 
Fundraiser. 
 

Hours not completed will be billed in a separate billing. As is our policy with tuition and other fees, students will not be allowed to take their final exams until the uncompleted portion of 
the service hours are paid in full.   So that our records may accurately reflect the current year, we ask that you make any additions by April 30. Records may be reviewed at any time by 
contacting the FSP Coordinator. A copy of the record can be sent to you and corrections are easily made over the phone. 
 

Policy and procedures for the Family Service Program are reviewed and revised at the end of the academic school year.  Any items not specifically addressed above should be referred to 
the Family Service Coordinator. The Administration makes all final decisions regarding Family Service Policy. 
 
ALUMNI ASSOCIATION  
“Part of the tradition of St. Francis High School is an active Alumni Association.  Its purpose is to develop a multi-faceted program to build and sustain relationships with our alumni and 
all members of the St. Francis family, ensuring the perpetual enrichment of our minds and hearts.  It also provides financial support for the school’s scholarship program. 
 

Several events are planned by the Alumni Association throughout the year to welcome alumni back to campus.  The General Homecoming Reunion takes place in conjunction with a 
football game in the fall.  A Class Reunion is held in the fall celebrating the classes who have graduated 10 years ago and beyond, in five year increments (i.e. 10th, 15th, 20th, etc.).  A 
Young Alumni Reunion, celebrating all graduates from the most recent five years, is also held. 
 

To help with the scholarship fund, the Alumni Association sponsors various fundraising activities, including the Annual Golf Classic.  The majority of proceeds from these fundraisers 
provide yearly scholarships to students in need through the financial aid process, and the remaining portion will be allocated to those students who live the Code of the Golden Knight, and 
who preach the Gospel through living out their Franciscan Values.  Present and past parents, alumni, and friends of the school are welcome to become involved in St. Francis High School 
by supporting the Alumni Association.  
 
COMMUNICATION WITH THE SCHOOL  
Under ordinary circumstances, classes will not be interrupted to relay telephone messages to students.  In an emergency situation, parents will be asked to explain the nature of the 
emergency to an administrator before a class will be interrupted. 
 
St. Francis High School does not allow petitions to be disseminated on campus.  Students, parents, and faculty members must use the existing school processes and procedures for 
communicating with the school. 
 
Parents are encouraged to participate in the education of their son(s).  We encourage and recommend regular communication with faculty and administrators.  In order to resolve questions 
about grading, classroom procedures, controversial issues, or class-related discipline problems, we ask parents to: 
 
1.   Contact the teacher to discuss the situation; 
2.   If parents do not receive satisfaction, call the Academic Vice Principal relative to curriculum or grading problems; call the Faculty Dean relative to communication problems; OR call         
 the Vice Principal for discipline problems; 
3.   The parents may contact the Principal if the situation has not yet been resolved; and lastly, 
4.   Under ordinary circumstances, contact may be made with the Father President after steps 1 through 3 have been concluded. 
 
The school cannot respond to anonymous letters, phone calls, or allegations. 
 
SPECIAL REGULATIONS FOR ALL ST. FRANCIS HIGH SCHOOL STUDENTS  
All students are subject to review by the administration for re-registration for the coming school year prior to being invited to re-register.  
 
St. Francis High School is authorized to use photographs of its students in school and promotional publications and on its website. 
 
Central to the philosophy of St. Francis High School is the belief that parents play an active role in the education of their sons.  In support of this, the school and parents work in close 
collaboration in all aspects of their son's educational process.  Since a married student is, in effect, no longer accountable to a parent or guardian, the relationship between the school and 
parent is compromised.  Therefore, any student who marries will not be allowed to attend St. Francis High School. 
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A student not living in the home of a parent or legal guardian may not be permitted to attend St. Francis High School. 
 
St. Francis High School does not sponsor nor does it condone “Senior Trips.”  Students are prohibited from distributing information and holding meetings on campus regarding such trips 
Violators are subject to disciplinary action up to and including expulsion. 
 
Teachers, counselors, retreat leaders, and other school personnel will respect the verbal or written confidences of students, except in cases when the health or safety of the student or others 
is involved. 
 
We ask that parents treat school personnel as professionals. Under normal circumstances, one should not expect to see a staff member without an appointment. 
 
St. Francis High School has policies regarding professional boundaries between students and staff members.  Parents may request a copy of this policy from the principal. 
 
The President is the final recourse on all disciplinary matters and, at his discretion, may waive regulations for just cause. 
 
 
 

 

 
 

IV 
Admissions 

 
 
St. Francis High School seeks to admit students who wish to excel academically, socially, and spiritually.  St. Francis High School does not discriminate against any applicant because of 
race, religion, or national origin in conformity with Christian charity and the Civil Rights Act of 1964.  (In accordance with State Bylaw Article 2, Section 222, St. Francis High School has 
an open enrollment policy.  Call Registrar for details.) 
 
TRANSFERRING TO ANOTHER SCHOOL   
(Transferring out of St. Francis High School) 
The student and parents are to notify the school IN WRITING (a form is obtainable in the front office) of any intentions to withdraw from St. Francis High School.  An exit interview with 
a school official should be held prior to requesting a transfer. Upon receipt of written notification from the parents, the office will send the official transcript requested by the receiving 
school.  Official transcripts will not be forwarded to the receiving school until the request for withdrawal is cleared by the Vice Principal, Academic Vice Principal, and the school tuition 
office. 
 
A student who withdraws prior to the conclusion of a semester will not be granted credit.  Withdrawal grades will be forwarded to the school he chooses and that school will be responsible 
to grant credit by pro-rating the withdrawal grades with the work done at the new school. 
 
FINANCIAL AID  
St. Francis High School offers some financial aid to students who need assistance in meeting tuition costs.  Financial Aid is need-based, which assists students whose parents are willing to 
make a financial sacrifice and commitment to the school, but have difficulty meeting the cost of tuition. The Financial Aid Committee is responsible for the allocation of financial aid. 
They review all candidates and consult with the President and Finance Manager to operate within the budget established by the Board of Directors. 
 
Financial Aid Forms for incoming freshmen must be submitted by January 31.  All continuing or transfer students requesting financial aid must request forms through the Business Office 
and submit the completed papers by April 15. All new students applying for aid must meet the 2.00 GPA minimum requirement to be eligible for consideration.  Continuing students must 
maintain a 2.00 GPA also, or forfeit eligibility for financial assistance. 
 
Although financial aid is given on a year-to-year basis, it is subject to cancellation at the end of any semester for any reason.  Each parent is required to submit financial statements and a 
copy of the previous year's W-2 Form and the Federal Income Tax Return to a private agency that determines the amount of assistance for which the student may be eligible. Call the 
tuition office for details. 

 



V 
Office of Franciscan Spirit and Life 

 
 

OFFICE OF FRANCISCAN SPIRIT AND LIFE 
St. Francis High School is dedicated to ensuring that the values taught by St. Francis to his brothers, steeped in the virtues taught by Jesus Christ to his disciples, are incorporated in 
everything that we do. This dedication is upheld through the Office of Franciscan Spirit and Life.  Here you will find everything spiritual that we do at St. Francis, including ministry, 
retreats, service to the community, outreach programs for the needy, in-class prayer resources, team service projects, and Franciscan application for all aspects of the school.  It is our hope 
that these efforts provide a starting point for the Franciscan values upon which our school is built. 
 

The Franciscan Spirit and Life Program was developed in response to the question:  “What makes St. Francis High School different from other high schools in the area?”  The answer to 
this question is unique for each child who attends this institution.  It is the hope of the school that each student’s answer to this question will provide an avenue to connect him to our 
Founding Father, St. Francis of Assisi.  And that through St. Francis, each student will come to a deeper understanding of the love of Jesus Christ. 
 

The Franciscan Spirit and Life Program provides several ways to learn about Francis, Clare, and their followers.  These include the Pilgrimage to Assisi and the exposure to the sixteen 
core Franciscan virtues:  compassion; prayer; peace and justice; simplicity; integrity; humility; brotherhood; joy; acceptance; service; generosity; peacemaking; faithfulness; hospitality; 
charity; and goodness.  Each quarter of attendance at St. Francis is highlighted with the integration of one of these virtues into the curriculum of the school. 
 
SERVICE HOURS 
St. Francis and St. Clare truly understood what Jesus meant when he washed his Apostles’ feet at the last supper.  They both put those words into action by serving those who were 
marginalized in Assisi and the surrounding areas.  St. Francis reached out to the lepers, he preached the Gospel with inspired words to those who had not heard, and he rebuilt the church 
by building community and reevaluating our relationship with nature.  He did all of this without ever worrying about how his life of humility would take care of his living expenses.  St. 
Clare left her life of privilege to become the founder of a group of dedicated religious women who would take care of the sick and teach those who wanted to learn about St. Francis and 
Jesus Christ.  It was through these efforts that these two influential Saints were able to bring so many thousands of people to Christ. The Gospel of Salvation should elicit from each 
Christian a response to God’s love.  Jesus taught, and St. Francis and St. Clare reiterated, that an appropriate response to the Gospel is rooted in performing the corporal and spiritual works 
of mercy, as well as works toward social justice. (Matthew 25:31) 
 

In addition to the academic requirements for graduation, each student is required to complete a designated number of community service hours during each of his four years at St. Francis. 
These are as follows:  Freshman – 10 hours; Sophomore – 20 hours; Juniors – 30 hours; Seniors – 40 hours.  The number of Christian service hours required of each student is only 
considered a minimum.  St. Francis wholeheartedly encourages each student to respond to the gospel message of service by participating in an even greater measure than is asked. 
 

Service hours are to be completed by the dates listed on the calendar.  It is intended that KAIROS weeks be utilized by Seniors to complete their service hours. Students who do not 
complete their service hours may not take their final examinations. 
 

Many opportunities are provided for each student to complete his requirement.  As part of the experience of building a Christian Community and developing a sense of brotherhood, St. 
Francis High School provides a number of school-sponsored events both on and off campus through service clubs.  Some of these clubs include the Key Club, Habitat for Humanity, and 
the Path Achieve Shelter.  These are announced throughout the school year on the website (sfhs.net) and on KNIT.  
 
ACCEPTABLE CRITERIA FOR CHRISTIAN SERVICE HOURS 
At least 50% of the service work must be Franciscan hours.  Franciscan hours are those hours that answer the call for service in the spirit of St. Francis and St. Clare.  These hours 
include, but are not limited, to the following: 

♦ St. Francis loved the Eucharist.  Any service done in a Liturgical setting will be considered Franciscan hours. 
♦ St. Francis and St. Clare reached out to the marginalized.  Personal, direct service to the poor, the sick, the hurting of our communities are considered Franciscan hours. 
♦ St. Francis is the patron saint of animals.  Any hours done benefiting animals are considered Franciscan hours. 
♦ “Francis...go out and rebuild my Church…” The communities that we are a part of are an important component of our lives.  Volunteer work done at the churches we attend or 

done for St. Francis High School’s numerous events will be considered personal hours. 
♦ St. Francis taught his followers and coached them to follow Christ.  Coaching and tutoring will all be considered Franciscan hours. 
♦ Francis believed that God can be experienced through nature.  Any opportunities benefiting the environment are considered Franciscan hours 

All hours must be completed in the public sector through a non-profit agency.  Hours submitted will be evaluated on a case by case basis to determine if they meet the Franciscan hour 
criteria.  
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While we encourage the entire number of designated hours to be done as a response to Francis and Clare’s mission, up to, but not exceeding, 50% of those hours may be performed as 
community service.  Examples of these include walk/jog-a thon set up/clean up, answering phones, paperwork, filing, and any work done at a for-profit company (work that would be a 
paid position if you were not volunteering.) 
 

Any hours done to complete class requirements will not count toward the service hour requirement.  However, any hours done above and beyond the required class quota will count as 
community hours.  Examples of these include Kinesiology, Chorus, Drumline, Stage Crew, and Festival of the Arts. 
Please understand that there is a difference between service and charity.  Any charitable work that raises money for a cause (Relay for Life, Walk/Jog-A-Thons, etc.) will not count as 
service hours.  However, if you choose to help the administration of the event, such as set up, clean up, working at a water station, accounting, etc., these can be counted as community 
service hours. 
 

Christian Service hours will not be counted if they are performed for one’s own family. 
 

All hours must be submitted to the Franciscan Spirit & Life Center on a service hour form.  These forms are available in the front office, in the FSL Center, or on the website.  They must 
be returned with a business card or official letterhead from the organization(s) where the service was performed.  The signatures of a site supervisor and a parent or guardian should be 
included to verify the validity of the hours.  Students are expected to accomplish their service hour requirement during the school year, from the first day of school to the deadline 
published in the school calendar.  In unusual circumstances, students may petition the Principal for permission to accomplish their hours during the summer prior to the next 
year. 
 

Transfer students entering after the beginning of the school year will be required to do at least half the number of the required hours for that year. 
 
RETREATS 
St. Francis possessed a clear perspective that a life with Christ required times of quiet contemplation, separation from distraction, purposeful solitude, and opportunities for discussion of 
successes and failures of living a Christian life.  Being a man of action, he loved to travel to the caves outside of Assisi-particularly the hermitage at the Carceri-where he would pray, find 
solace in nature, meditate, and further discern God’s will in this life.  This sacred area for Francis on the crest of Mt. Subasio serves as the model of our retreat program at St. Francis High 
School.  Therefore, we require every student to make a retreat every year of study in hope that he will find Francis and follow Christ.  Retreats sponsored by St. Francis are listed on the 
school calendar. 
 

Freshman Retreat:  Theme, “A Day with Francis and Clare” 
 During the students’ first year, they are immersed in the life, legacy, and tradition of St. Francis.  Accordingly, their first official retreat experience familiarizes them with Francis as a 
person.  Considering Francis started a brotherhood and was passionate about the Gospel, this retreat is a fun, high-energy day anchored by live music and a special guest speaker.  The 
purpose is to educate the students about the importance of fostering healthy relationships. 
 

Sophomore Retreat:  Theme, “Discipleship” 
 The sophomore retreat theme focuses on following Jesus in the footsteps of Francis.  Considering Francis was a journeyman of faith, this retreat is a pilgrimage to an important local holy 
site.  The purpose is to emphasize the need to remain focused on taking all roads in life that lead to God.  Our goal is to have the students contemplate various dynamics relevant to 
“Discipleship” through interactive group exercises and discussions. 
 

Junior Retreat:  Theme, “Believe” 
 The junior retreat is a more intensive, three-day overnight spiritual exercise focusing on journey through the passion, death, and resurrection of Jesus Christ. The goal is to have the 
students relate their life stories to the life of Christ, and thereby increase their own desire to “Believe.” 
 

Senior Retreat:  Theme, “Kairos” 
 The Greek name “Kairos” is thematic in nature, because it literally means “sacred time.”  The purpose of the Kairos Retreat is to give our students a cap-stone, spiritual experience they 
can remember and embody for a lifetime.  Consequently, the goal of Kairos is to empower our graduates to be spiritually fortified and committed to lead Christ-oriented lives characterized 
by Franciscan virtue. 
 
MAKE UP RETREAT:   
The make-up retreat is a one-day off-campus retreat for Juniors and Seniors only who failed to attend a “Believe” or “Kairos” retreat.  It is facilitated by the Director of Campus Ministry.  
Any other options should be discussed with the Director of Campus Ministry no later than May 1st. 
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VI   
Academics 

 
ACADEMIC PHILOSOPHY; COURSE OF STUDY; POLICY  
St. Francis High School endeavors to develop in its students moral and spiritual maturity, intellectual growth, responsible citizenship, social awareness, physical well-being, and an 
understanding of the alternatives in their vocational and educational futures.  Specifically, the school attempts to develop the intellectual growth of each student by the following: 
♦ Imparting the knowledge and skills basic to effective learning; 
♦ Instructing him to utilize different cognitive processes, reasoning and thinking exercises; 
♦ Acquainting him with the basic structure of the English language so that he can manipulate those elements with ease in oral and written communications; 
♦ Developing his capacity for understanding mathematical and scientific concepts; 
♦ Introducing him to a knowledge of human history from ancient to modern times; 
♦ Exposing him to the knowledge and thought patterns of foreign languages; 
♦ Providing a well-equipped library/learning center and a program of library orientation; and 
♦ Giving recognition to his intellectual achievements through membership in the National Honor Society, California Scholarship Federation, and through participation in the annual 

Scholastic Awards Night. 

 
 
 
 
 

COURSE OF STUDY – STANDARD CURRICULUM  

 

FRESHMAN YEAR 
 

The Bible / Jesus Christ 
 

English 9 or Honors English 9 
 

Geography or AP Human Geography 
 

Latin 1 or Spanish 1 
 

Algebra 1  or  Honors Algebra 1 
 

Principles of Science 
 

Physical Education 
 

Health 
 

SOPHOMORE YEAR 
 

Moral Foundations / Social Justice 
 

English 10 or Honors English 10 
 

World History or AP European History 
 

Spanish 2 or Latin 2 
 

Geometry or Honors Geometry 
 

Biology or Honors Biology 
 

Physical Education 
 

Intro to Visual and Performing Arts 

JUNIOR YEAR 
 

Comparative Religion / Church History  

American Literature or  
 Honors American Lit 
 

United States History or AP U.S. History 
 

Algebra 2 or Honors Algebra 2/Trig. 
 

Latin 3 or AP Latin or Spanish 3,  
 Honors Spanish 3 or 
 AP Spanish Language 
 

Chemistry or AP Chemistry 

SENIOR YEAR 
 

Christian Lifestyles and Vocations 
 

British Literature or AP English 
 

U S Government/Economics or 
              AP U S Government/Economics 
 

Trig/Pre-Calculus or AP Calculus or 
 AP Statistics 
 

AP Latin or AP Spanish Language  
 

Physics or AP Physics or AP Biology 

ELECTIVES :   AP Computer Science, Art, Beginning Drumline, Drumline, Kinesiology, Mass Media, Men's Chorus, Psychology/Sociology, and Theater Arts. 
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GRADUATION REQUIREMENTS 
To receive a diploma from St. Francis High School a student must have: 
♦  A record of good conduct and citizenship 
♦  Successfully completed a course in Religious Studies during each semester of his enrollment 
♦  Attended a retreat during each year of his attendance 
♦  Completed all required service hours 
♦  Paid all tuition/fee accounts. 
♦  Earned at least 260 credits among which the following courses must be completed: 
 
Religious Studies ................................................................ 40  Physical Education .............................................................. 10 
English ................................................................................ 40  Foreign Language (of the same language) .......................... 20  
Social Studies ...................................................................... 40  Health .................................................................................... 5 
Mathematics ........................................................................ 30  Fine Arts ............................................................................... 5 
Science ................................................................................ 20 Electives .............................................................................. 50 
 

It is recommended that of the elective credits, those courses required for entrance to four-year universities be taken to insure the completion of a proper application. Some requirements 
may be waived in the case of students transferring from other schools. Any student who has incurred one or more semester "F's" must make up the credits in the immediately following 
summer school through an accredited summer program in order to enroll the following year.   Any violation of Academic Probation and/or combination of "F's" or "D's" may result in 
dismissal.  
 

Online courses may not be taken to fulfill graduation requirements nor to make up any grade in any lab science.  With the permission of the Academic Vice Principal, online courses may 
be taken to make up “D” grades.  Online courses may also be taken for enrichment or to complete a course not included in the school curriculum, but they will not be listed on the St. 
Francis transcript.” 
 

Students not completing the above requirements will not be granted a diploma until all deficiencies are made up. All courses attempted must receive a passing grade in order for the student 
to receive a diploma. Any student who receives three failing semester grades in one year will be asked to leave St. Francis High School. 
 

A letter will be sent to senior parents in the first week of April regarding expectations for graduation.  In addition, a “Frequently Asked Questions” document regarding graduation will be 
posted to the school website in the first week of May. 
 
SPECIAL UNIVERSITY OF CALIFORNIA ADMISSION REQUIREMENTS  
Students who plan to enter the University of California must meet the Visual and Performing Arts (VPA) requirement.  
 

♦ Students entering may present any two semesters of acceptable VPA courses provided that both courses are from a single VPA area (dance, drama/theater, music, or visual arts). 
♦ Students must satisfy the VPA requirement by completing an appropriate single course in a yearlong sequence (i.e., the second semester must be the continuation of the first semester, 

requiring the first semester as a prerequisite). If scheduling challenges demand, students may divide the yearlong course in two different academic years, as long as the course 
curriculum is designed as a yearlong sequence and approved as such by the University. 

♦ Students may satisfy this requirement by taking an approved community college course. 
 
GRADE CHANGE REQUEST POLICY  
A student requesting a change in his grade is required first to see the instructor. If he feels intervention is necessary, he is then to submit a formal request to the Academic Vice Principal 
within two (2) weeks of the date that grades are released to students. Documentation should include any discrepancies in grades, corrected tests, quizzes, homework, essays, etc., and a 
written statement explaining why a grade change is necessary. The student will be notified in writing regarding the outcome after meeting with the instructor and the Academic Vice Principal, 
but no change will be effected after one month’s time from the end of a grading period.  Academic work will not be accepted after Grading Day/ Make Up Exam Day (please see school calendar).  
 
ACADEMIC COUNCIL  
All academic policies are subject to review by the Academic Council which consists of the President, Principal, Vice Principal, Academic Vice Principal, College Counselor, Department 
Chairpersons, and the Librarian. Any student or faculty member may submit agenda items to this body through any of its members.  
 
ADVANCED PLACEMENT COURSES  
St. Francis High School offers Advanced Placement courses for full college credit in Biology, Calculus, Chemistry, Computer Science, Economics, English, European History, Human 
Geography, Latin, Physics, Spanish Language, Statistics, United States Government, United States History. Based on the results of the AP testing in May, colleges grant credit and/or 
advanced standing to students who achieve passing scores. AP instructors have the final approval on students admitted to their classes since the classes are demanding and a student's 
ability and motivation must be exceptional.  Any student who enrolls in an advanced placement course is required to take the college board examination in May. 
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ATHLETIC AND EXTRACURRICULAR PARTICIPATION  
A student must achieve a 2.00 cumulative grade point average in ALL SUBJECTS ATTEMPTED each quarter in order to participate in athletics, drama, and club activities. Any student 
who achieves a grade point average lower than a 2.00 for a particular quarter will be eligible to participate on a PROBATIONARY STATUS for the following quarter. At the end of the 
probationary quarter, a student must receive a 2.00 grade point average in order to be eligible for the subsequent quarter. 
 

This differs from Scholastic Probation. Eligibility becomes effective on the day report cards are issued. 
 

For the purpose of eligibility only, a grade earned in a transcript course during summer school will replace that grade from the immediately preceding grading period in calculating 
eligibility. Other transcript courses taken in summer school will be calculated as part of the cumulative GPA for that grading period. 
 
STUDENT GOVERNMENT PARTICIPATION  
All students who run for or hold an ASB or class office must maintain a cumulative and quarter 2.50 GPA and submit an application. A student who does not achieve this requirement may 
participate on a probationary status for one quarter. If the student does not achieve a 2.5 GPA during the probationary period, he will be removed from Student Council. The parent/
guardian will be informed by mail when a  student is on probation and/or removed. 
 
CHANGE OF SCHEDULE  
A student desiring a change of schedule must complete the change within ten (10) days from the first day of each semester. A schedule will only be changed for serious academic reasons, 
subject to review by the Academic Vice Principal, College Counselor, and classroom teacher. The following criteria will be used: 
 

♦  Have all possible means of improvement been explored? (Homework, tutoring, etc.) 
♦  Standardized test scores may also be used to ascertain proper placement. 
♦  A letter from the student's parents/guardians, initialed by the counselor, must be presented to the Academic Vice Principal for final approval or rejection. 
 

Instructors may recommend that a student enrolled in an honors course be transferred to a regular section at the end of a quarter or semester if a student is achieving below a satisfactory 
level. In this event, parents would be asked to authorize this change before it is accomplished. Likewise, students in a regular section might be recommended to move into an honors 
section at the end of a quarter or semester with parental approval. In either case, consideration will be given to the advanced level of course work in an honors course when a final grade is 
determined. 
 
CREDIT BY EXAMINATION  
Students who take college preparatory Mathematics or Spanish in eighth grade, or are native speakers of Spanish, may choose to achieve advanced status by taking an examination (written 
or oral) in that subject. Those students will be placed in the appropriate class. No unit credit will be granted for passing an examination. 
 
GRADE POINT AVERAGE  
A student's GPA is calculated in the following manner: grade points are multiplied by units taken and divided by units completed. Four grade points are awarded for an "A, " three for a 
"B," two for a "C," one for a "D," and a zero for an "F," or "I." 
 

Example: (Pluses and minuses are not counted when determining GPA) 
 

Biology A  (4 points) X 5 units = 20 grade points 
English B  (3 points) X 5 units = 15 grade points 
Geometry C  (2 points) X 5 units = 10 grade points 
Religion A  (4 points) X 5 units = 20 grade points 
History B  (3 points) X 5 units = 15 grade points 
    Total=25 units = 80 grade points  = 3.20 GPA 

 

An "A," "B," or "C" in Advanced Placement and Honors courses is granted an additional grade point in the GPA calculation, except Freshman level honors courses. 
The following courses are NOT COUNTED when figuring school GPA: Beginning Drumline and Physical Education. 
 
HOMEWORK - HOME STUDY  
Homework and home study are the most integral parts of a student's academic progress. A minimum of 2.5 hours per night is expected of each student. Extra time should be devoted each 
night and on the weekends in especially difficult subjects. While written work may not be assigned each evening, some reading/study time should be devoted to each subject. Any student 
taking Advanced Placement/Honors courses should expect to devote extra time each night beyond what is expected in standard courses. 
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EDLINE 
Edline is a program that allows parents and students immediate access to the student’s academic status and class information once a family has activated their personal account. Each teacher has a web 
page for each class that includes current grades, grading policies, and assignment lists. Each Freshman family will receive an activation code for their account at the Mandatory New Parents Meeting. 
 
ILLNESS AND ABSENCE  
Illness and/or absenteeism are not an excuse for missing daily assignments. Students should check Edline first, then phone members of their classes when they miss a class in order to find out what was 
accomplished that day. In case of an extended illness, a phone call to the Academic Vice Principal should be made. Credit may be withheld for students who miss more than 12 hours of classes in any 
given course in one semester. Tests and quizzes are to be made up at the discretion of the classroom teacher for students with excused absences. Generally, tests will be given to the student on the day he 
returns from an absence. 
 

No person, other than an administrator, may release a student from class without the prior consent of the instructor whose class is missed (i.e., for extracurricular activity, student government business, 
etc.). Except for unusual (emergency) situations, such absences will be treated as unexcused.  Any academic work missed due to an unexcused absence will receive a zero. 
  
PROGRAMMING PROCEDURES  
Students are assigned to courses based on the course selection forms which are distributed in the spring. The Academic Council, representing all departments, makes recommendations to the Academic 
Vice Principal who, along with the counseling staff, will send home a course selection form for parental signature, and a course catalog listing all courses and prerequisites. Teacher recommendations 
and/or an exam is required for placement in Advanced/Honors courses. Students who turn in forms after the listed deadline will be scheduled last and may not receive their requested courses.  Students 
may not request a course based upon teacher preference. Students who do not complete their Campus Ministry requirements or financial obligation to the school will not be scheduled until these are 
fulfilled. There is a possibility that certain classes will be closed at that time.  
 
PROGRESS REPORTS  
Progress reports will be posted to Edline according to the dates printed on the school calendar. A student who is in danger of failing, or who is not working up to his potential, should receive a progress 
report. No student can fail a class if parent notification has not been made by progress report or documented contact prior to the end of a quarter/semester. In addition, weekly progress reports are 
available from the Academic Vice Principal or the counselors. It is the student's responsibility to circulate these among his teachers.  
 
PARENT/TEACHER CONFERENCES  
Four Parent/Teacher conferences will be held each year. In general, these will occur the week after progress reports have been issued. Conferences will be by appointment only and limited to ten 
minutes. Parent-Teacher Conference appointments will be made by accessing “Pick A Time” from the school website.  Parents will have a 24 hour window in which to make appointments online, 
usually from 12:00 noon on the Thursday after progress reports are issued until 12:00 noon on the Friday before the conferences.  These dates and times are listed on the school calendar.  These 
conferences are not mandatory, but recommended for those who are in academic difficulty. An email address and password will be required to create a new account and also for subsequent use.  Parents 
must have the student’s ID number (listed on his student schedule) and date of birth. 
 
QUARTER/SEMESTER EXAMS 
A special schedule is held at the end of each ten-week period prior to grading time to allow for quarter/semester exams. Two ninety-minute exams are held each day during this time. These exams are 
cumulative, not simply chapter or unit exams. No student is to be excused from quarter/semester exams for any reason.  
 

A student who is ill on the day of a quarter/semester exam must arrange to take it on the day he returns to school, otherwise, he will receive an "F." The student must be present for homeroom on these 
days. Students must stay for one hour of the testing period. Students who do not have a second examination may be excused from campus upon completion of the first exam by signing out in the office.  
Certain exams will be held before the exam schedule and students will be notified in advance before these exams. 
 

The quarter/semester exam dates are printed in the school calendar which is distributed the first day of the school year. 
 

Parents are expected to be aware of all scheduled dates for quarter and semester exams. The school expects that no vacation plans be made during the exam dates. Any student requesting an exception to 
the exam policy must obtain approval from the principal two weeks prior to the absence. Upon return, a student may be charged $10.00 for any make up exam. 
 

A student’s tuition must be paid up to date in order to take quarter/semester exams. All Campus Ministry Requirements (service hours and retreat) must be completed in order for a student to take his 
final exams.  Under extraordinary circumstances, a waiver may be granted by the Principal and/or President.  
 
ACADEMIC DISHONESTY ~ Cheating 
Honesty is primarily the responsibility of each student. St. Francis considers cheating to be a voluntary act for which there may be reasons, but for which there is no acceptable excuse. The term 
"cheating" includes, but is not limited to the following: 
♦  Plagiarism - representing someone else's work or ideas as one's own without giving credit to the source 
♦  Receiving or knowingly supplying unauthorized information 
♦  Copying the work of another student or permitting copying by another student during an exam 
♦  Possession of any unauthorized material during an exam 
♦  Changing an answer after work has been graded and presenting it as improperly graded 
♦  Copying and submitting the homework, notebook, assignment or project of another student or person 
♦  Permitting the copying of homework, notebook, assignment or project 
♦ Speaking to another student during a test. 
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St. Francis High School subscribes to Turnitin.com which is a web-based service that helps teachers to identify possible instances of plagiarism.  The site does not make the determination 
of what is plagiarized.  As always, the teacher alone makes that determination, but is supported by a statistical analysis of how much of the paper appears to be original, as presented by 
Turnitin.com.  The website offers a comprehensive article on how it performs this task at http://turnitin.com/static/plagiarism.html.  Students will be expected to submit in all papers to  
Turnitin.com digitally, as well as a hard copy in class. 
   

REPORT CARDS  
St. Francis High School operates on a quarterly grading system. Report cards are distributed after each ten-week period, with the twenty and forty-week report cards (January and June) 
becoming part of the student's transcript.  It is strongly encouraged that any semester grade of “D” (January or June report card) is made up in an accredited summer school program.  A 
report card is not official unless it is embossed with the school seal. 
 
All quarter report cards and June report cards are mailed. First semester report cards are distributed at a mandatory Parents' Meeting. If parents do not attend that meeting, the report card 
must then be picked up, in person, in the administration office. The semester grade reflects course work done in both quarters.  
 
SUMMER SCHOOL  
A summer school mark will appear on the transcript in addition to, not in lieu of, the previous mark. Students who take advanced courses in summer school must have the course(s) 
approved by the Academic Vice Principal in order to receive credit. Students must attend an accredited summer school in order to obtain credit. 
 
TUTORING  
On Monday through Thursday of each week, St. Francis offers extended library hours for one hour after the final bell. A faculty member will be present and student tutors may be present 
as well to assist students in their studies and/or provide an additional opportunity for research or quiet study. 
 
Students who need help in subject areas may utilize the services of the CSF and NHS. Individual tutoring will be provided free of charge. Teachers may offer to tutor before and after 
school on campus for no charge. A student in need of tutoring should contact the Librarian. 
 
WORK EXPERIENCE  
St. Francis High School will not grant academic credit for work experience, ROP, Junior Achievement, or Explorer programs. 
 
ENGLISH COMPOSITION STANDARDS FOR ALL ACADEMIC DEPARTMENTS  
♦  Handwritten work should be done in blue or black ink. Work done in pencil will not be accepted. Handwritten work should be legibly written on clean, standard-sized binder paper. 
♦  Typed work should be on clean, standard-sized (8-1/2 x 11) unruled typing paper and double spaced. 
♦  The paper should not be folded. 
♦  The papers should never have ragged edges as a result of having been torn from a pad. 
♦  The pages should be attached by a staple or paper clip in the upper left-hand corner. Corners should never be folded or torn. 
♦  More lengthy compositions for which careful preparation has been made, and for which more time has been given for writing, should be submitted with a cover sheet upon which all 

information is correctly filled in. 
♦  Every composition and paper should be properly headed on the upper right-hand corner except those with a cover sheet. 
  Full name of student  John Doe 
  Class, year, period (number) ENGLISH 11, BLOCK A 
  Date March 25, 2010 
♦  All compositions should be properly titled. The composition title should not be underlined. Students will be penalized for misspelling common English words. They will also be 

penalized for misspelling less common words once these words have been brought to their attention. 
♦  Proper margins should be observed and all paragraphs should be indented. The block style of paragraphing is not proper for academic papers. 
♦  Titles of books should be underlined; titles of short stories and poems should be in quotation marks. 

 
 



Honors and Awards 
 
The following awards and honors are available to students from all grade levels 
 
HONOR ROLL  
A student must have a 3.0 GPA for honor roll (computed each quarter) and take at least five academic solids. 
 
SCHOLAR AWARD  
A student must have a 3.60 GPA and above (computed each quarter) and take at least  five academic solids. 
 
HALL OF FAME  
Normally given to the top four students in each grade level, Hall of Fame is computed by figuring the quarterly GPA. Ties are broken when considering, first, the immediately preceding 
quarter and, second, the student's cumulative GPA. Students must take at least two of the following to be considered for Hall of Fame: Foreign Language, Mathematics, Science. 
 
CALIFORNIA SCHOLARSHIP FEDERATION  
Registration is the third week of each semester 
 

Sophomores, Juniors, and Seniors may apply in the first two weeks of the school year and in the weeks following the distribution of semester report cards. Students must apply for 
membership every semester. Applications are available in the front office. 
 

Membership is based on semester grades. Students must have 10 points if taking five classes, 12 points if taking six classes (3 points for an "A," One point for a "B"). Students may not 
have any "D" grades. 
 
NATIONAL HONOR SOCIETY  
Founded in 1921 to recognize and encourage academic achievement while developing other characteristics essential to citizens in a democracy: Character, Service and Leadership. The 
Franciscan Chapter at St. Francis was chartered in 1966. 
 

New members of NHS are selected by the Faculty Council, which is comprised of St. Francis High School faculty members who are appointed by the NHS co-advisors and approved by 
the principal. The Faculty Council bases its selection on students' scholarship, leadership, service, and character. The Faculty Council may request additional information from prospective 
new members, including the request for an interview.  
 
SCHOLARSHIPS  
Other individual scholarships are available from the school based on scholarship and service. These are chosen by the Administration and are good for a portion of one semester's tuition. 
They are announced each year at the Scholastic Awards Night. In addition, scholarships are available from the Alumni Association, Alumni Mothers' Guild, Brennan Newell Scholarship,  
Gino Pierotti Scholarship, and other sources. Criteria and information for these awards are disseminated through the Development Office. Scholarships are awarded to the five students 
who score highest on the entrance examination given at St. Francis and who enroll at St. Francis. 

15 



SUMMA CUM LAUDE  
3.90 and above cumulative GPA 
 
MAGNA CUM LAUDE  
3.60 - 3.89 cumulative GPA 
 
CUM LAUDE  
3.00 - 3.59 cumulative GPA 
 
VALEDICTORIAN  
Awarded to the top ranked student in the graduating class who has spent at least six  
semesters at St. Francis. If his disciplinary record is unacceptable or if he has not 
completed all of the service hours required for graduation, an alternate may be 
selected by the Administrative Team. The valedictorian will be awarded the Capuchin 
Medal for scholarship. 
 
SALUTATORIAN  
Awarded to the second highest ranked student in the graduating class who has spent at 
least six semesters at St. Francis. 
 
CSF SEALBEARER  
Membership in CSF for six out of the last eight semesters, including one semester in 
senior year. 
 
ST. FRANCIS CERTIFICATES OF EXCELLENCE 
Nominated by the department chairpersons, selected by the administration. 
 
ROGER BARKLEY AWARD  
Awarded to the Senior who has exhibited both outstanding character and a 
commitment to the Franciscan Spirit of Education. 
 
FRED PURNER AWARD  
Awarded to the senior who, in addition to exhibiting a strong academic and 
extracurricular activity record, is also involved in humanitarian efforts. 
 
MEDAL FOR CITIZENSHIP  
Awarded to that senior who has demonstrated the qualities of strong character and 
exemplary citizenship over his entire four years as a Golden Knight. 

The following honors and awards are reserved for Seniors at graduation based on the seventh semester transcript: 

AWARD FOR FRANCISCAN SPIRIT AND LIFE 
Awarded to that student who embodies the ideals of the Franciscan spirit in the best 
manner. 
 
PRO DEO ET PATRIA  
Nominated for leadership by the faculty and elected by the senior class. 
 
PRO DEO ET ECCLESIA  
Awarded for outstanding service to the Catholic Church. 
 
THE CLARE OF ASSISI AWARD  
Awarded to parent(s) who have shared the vision of a Franciscan spirit of education 
through their longstanding dedication, love and service to St. Francis High School . 
 
ARCHDIOCESAN CHRISTIAN SERVICE AWARD 
Nominated by the Campus Minister and selected by the Administration, this award is 
given to a graduating senior who has distinguished himself in Christian Service  
activities. 
 
SUBJECT AREA MEDALS  
Nominated by department chairpersons, selected by the administration. Given in the 
following subjects: Art, Athletics, Biology, Chemistry, Chorus, Computer Science, 
Drumline, Economics, English, European History, Kinesiology, Latin, Mass Media, 
Mathematics, Physics, Religion, Spanish, Theater, U.S. Government, and United 
States History. 
 
HONORS DIPLOMA  
Awarded to students who exceed the school's graduation requirements by taking a 
fourth year of Mathematics, a third year of the same Foreign Language, a third year of 
Laboratory Science, one Advanced Placement course in Senior year, who have 
submitted the required service hours by May 1, and have achieved a cumulative GPA 
of 3.60 or higher. Students are required to apply for this honor by the date designated 
on the school calendar. 
 
FR. LAWRENCE CARUSO MEMORIAL COLLEGE SCHOLARSHIP 
Awarded to the graduating senior who has demonstrated a high level of academic 
achievement, involvement in campus life, and who will require financial assistance to 
reach his post-secondary goals.  
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Guidance and Counseling 

The Guidance and Counseling Center is located in the center of the Administration Building, off of the passageway.  Each student is assigned to a grade-level counselor who supports and 
guides the student throughout the school year.  There is a freshman counselor, a sophomore counselor, and two college counselors who share the junior and senior classes.  There is also a 
full-time personal counselor available to all students and a counseling assistant who provides administrative support for the department.   
 

PHILOSOPHY 
Each student is unique in God's creation. Our counselors are committed to working with each student as an individual so that he may develop the optimum potential of his mind and heart. 
As a department, we recognize that problems are a natural part of human life and range from everyday demands to serious life crises. It is the counselor's role to assist students in 
identifying problems, developing alternatives, and making informed choices and decisions. A student with any problem may seek out any member of the counseling staff. In accordance 
with state law, all discussions are held in confidence, with the exception of those communicating an intent to harm oneself or others or those disclosing that someone is harming the student 
or another minor. 
 

OVERALL GOALS AND OBJECTIVES 
♦ To develop in the student an understanding and appreciation of self and to help him understand his place in the kingdom of God 
♦ To assist students in solving problems and making objective plans for the future 
♦ To smooth the transition from elementary or middle school to high school and again from high school to higher education 
♦ To provide information about life/career choices and the vocational and/or educational commitment involved in those choices 
♦ To make available all pertinent information and assistance to help the student make responsible and realistic educational decisions both for the present and the future 
 

INDIVIDUAL COUNSELING 
Each student is entitled to at least one individual counseling session with the grade level counselor during the calendar year;  however, the grade level counselors attempt to see each 
student once a semester and/or as many times as necessary to help with individual problems. Grade level counselors refer students to the personal counselor when deemed necessary. 
Referrals to grade level counselors and/or the personal counselor may be made at any time by parents, teachers, and administrators, other counselors, or by students themselves. Students 
may request an appointment by filling out a counseling request form and submitting it to the department assistant in the Guidance and Counseling Center. If immediate assistance is 
needed, the student should advise the counseling assistant, and every effort will be made to schedule an immediate appointment. 
 

Counseling sessions may be scheduled for some or all of the following reasons: 
♦  To discuss educational concerns and explore methods for improving academic performance 
♦  To discuss personal or social issues in a confidential setting 
♦  To aid in conflict resolution 
♦  To assist the student in handling matters of a crisis nature 
♦  In certain cases, to help a student and his family work out difficulties that are impeding the student's academic performance 
♦  To help the student achieve present and future goals in education 
 

Parents, teachers or students may request counseling appointments for students by contacting the counseling department assistant. Parents should feel free to call the grade level counselor 
or the personal counselor with any concerns regarding their son. 
 

GROUP COUNSELING 
In addition to individual counseling sessions, the counselors conduct large and small group meetings. Among the many reasons for group counseling are the following: 
♦  To aid in conflict resolution 
♦  To inform the student body of school programs or resources available 
♦  To establish support groups for students with similar problems, difficulties or interests 
♦  To disseminate standardized testing information 

 

DRUG/ALCOHOL COUNSELING 
If a student seeks out a counselor under the umbrella of confidentiality and asks for help with a drug and/or alcohol problem (or addiction), that student shall receive help in the following  
manner: 
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♦ Since drug/alcohol addiction can be life threatening, this matter shall be treated as such. Parents or guardians and the personal counselor shall be notified immediately 
♦ In conjunction with parents or guardians, arrangements will be made for a program that treats such addiction and placement assistance will be offered 
♦ The Principal shall be kept informed of the ongoing situation by the personal counselor 
♦ The personal counselor (with the assistance of the grade level counselor) will serve as a liaison, collecting and distributing school work to the student in order to keep him on track in his 

classes 
♦ When the student is ready to return to St. Francis High School as indicated by his program director, the transition shall be eased by the personal counselor and/or the grade level 

counselor, and he will return as a student in good standing 
Parents may also contact the personal counselor under the umbrella of confidentiality and seek help for their son regarding a drug/alcohol problem (or addiction). These students will 
receive help in the same manner. 
 

PARENT MEETINGS 
The Guidance and Counseling Department schedules periodic grade level and/or general parent meetings to discuss pertinent issues. The following are listed in the school calendar and 
details about them will appear in the monthly newsletter: 
♦ “College Knowledge Night” (for seniors and parents) in August or September; 
♦ “Growing Pains” (for all new parents) in October; 
♦ “Parenting Skills Night” (for all parents) in January; 
♦ “College Night for Juniors” and “Building a College Profile” (for freshmen and sophomores) in January or February; 
♦ “Moving On” (for parents of seniors) in April. 
 

STUDENT EVENTS 
In alternating years the Guidance and Counseling Department sponsors a “Career and Vocation Day” or a “Teen Issues Day.” Students have the opportunity to attend presentations by 
working professionals or guest speakers with relevant knowledge or life experience. 
 

CHILD ABUSE REPORTING POLICY 
Out of concern for abused children and their families, California State Law requires that known or reasonably suspected incidents of child abuse must be reported immediately, or as soon 
as is practically possible by telephone, to a child protective agency by a child care custodian or health practitioner. Child abuse includes physical injury (i.e., injury that is inflicted by other 
than accidental means), sexual abuse and child neglect. The St. Francis faculty must report all incidents of suspected child abuse and/or attempted suicide or suspected intent to commit 
homicide, regardless of the source of information (i.e., counseling session, retreat, classroom observations, journal entries, etc.).  
 

TESTING 
The testing program is coordinated by the college counselors who are assisted by the other counselors with testing and articulating results to the students. The following tests are 
administered to all students. 
♦  Freshmen: EXPLORE  Results are distributed to freshmen by their counselor in March or April.  
♦  Sophomores: PLAN  Results are distributed to sophomores by their counselor in December or January. 
♦  Juniors: PSAT Results are mailed home to juniors in December or January. 
The college counselors review PLAN and EXPLORE score reports during the “Building a College Profile” events.  In addition, we administer Advanced Placement examinations in all 
subject areas in which we offer AP classes and advise students as to when and where to take the SAT Reasoning and Subject Tests, and the ACT college entrance exams.  For more 
information, go online to the St. Francis College Counseling website: www.sfhs.net. 
 

COLLEGE APPLICATIONS  
All activities related to college applications are coordinated through the college counselors.  University of California and California State University application workshops are held after 
school in October.  Many private and out-of-state public universities subscribe to the Common Application (www.commonapp.org).  Those that do not, generally make their applications 
available on line in their websites.  Most colleges prefer that students apply online.  Students independently file all necessary application materials and inform the college counselors of 
applications submitted by updating their accounts in Naviance Family Connection.  
 

TRANSCRIPT REQUESTS  
Transcript requests must be made in person to the counseling assistant or through the Naviance Family Connection. In general, the UC system uses student-reported grades and does not 
require a transcript with the application.  CSU campuses vary; some require transcripts with the initial application, and others use self-reported grades. . After an initial review, a transcript 
may be required and the student will be notified. Most private universities will require a transcript with the application. Because of the high volume of transcripts processed, all transcript 
requests must be made at least fifteen (15) school days PRIOR to the university's deadline. Transcripts are $3.00 each and all fees must be paid prior to graduation. 
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NAVIANCE FAMILY CONNECTION 
St. Francis High School subscribes to Naviance Family Connection, a Web-based college search and application system. The college counselors provide Naviance training to juniors in 
their spring semester, introducing features such as "College Search," which allows students to create exploratory college lists. Parents of juniors are provided with access codes to 
Naviance at the College Knowledge Night for Juniors and Their Parents in the spring semester. Students and parents also use Naviance to complete questionnaires for the college 
counselors. In their senior year, students use Naviance to create their final college lists, which direct the college counselors on where to send students' transcripts and related documents. 
Naviance also has a feature that tracks results, anonymously, from recent application history of St. Francis students to specific colleges and universities. Students and parents may access 
this feature while meeting with the college counselors. 
 

LETTERS OF RECOMMENDATION  
The UC and CSU systems do not require letters of recommendation for admission purposes but may require one or more if a student is applying for a specific scholarship. Private 
universities usually require a recommendation from the college counselor and at least one teacher. Often, a university will have specific forms for recommendations. Always refer to the 
application instructions to verify requirements. A student should first ask the teacher if he/she is willing to write a strong letter of recommendation. The college counselor will submit the 
counselor’s letter of recommendation to the university along with the school profile, the transcript, and the secondary school report form that is in the application. After a teacher has 
agreed to write a letter of recommendation, the student should give the teacher an addressed, stamped envelope for each college to which a letter will be sent, and any teacher forms that 
are in the application. Because of the high volume of recommendations processed, the various deadlines, and busy schedules, all requests for letters of recommendation should be made by 
December 1, or at least four weeks before the university’s deadline, whichever comes first. Detailed instructions and guidelines will be distributed to seniors in the fall during class visits to 
their English classes.  
 

FINANCIAL AID  
All families should file federal financial aid (FAFSA) forms (available at www.fafsa.ed.gov), whether or not need-based financial aid is sought.  Many merit-based scholarships (even at 
private universities) cannot be awarded unless the federal forms have been filed. Federal financial aid forms may not be filed prior to January 1st of the intended school year. Many private 
colleges also require students to fill out the CSS Profile (available at www.collegeboard.com/profile) or the school’s own institutional form, in addition to the FAFSA.  Each student is 
responsible for determining proper forms and deadlines. The Guidance Department hosts a FAFSA Line-By-Line Review Night which is held in January of the senior year. For more 
information regarding financial aid, go online to www.fafsa.ed.gov or www.collegeboard.com/profile. 
 

PRIVATE SCHOLARSHIPS  
Private scholarships are available from a number of sources. The college counselors receive notice of scholarship opportunities. These are available for students and parents to review in 
the Guidance and Counseling Center.  Scholarships are also announced on KNIT and in the daily school bulletin. Some families have found www.fastweb.com to be a helpful resource in 
exploring scholarship opportunities. Parents often ask about scholarship search companies and their effectiveness. St Francis High School does not recommend scholarship search services 
and does not sponsor any such service.  Families are advised not to pay for scholarship search services and not to pay to file a scholarship application with any program. 
 

ADUSTMENTS FOR STUDENTS WITH LEARNING DISABILITIES AND/OR ADHD 
St. Francis High School strives to create a learning environment that allows students to experience academic success. Accordingly, the school approves adjustments for students with 
diagnosed learning disabilities (LD’s) and/or ADHD. Parents of a student with an LD and/or ADHD may contact the personal counselor if they desire formal adjustments for their son. The 
personal counselor will provide parents with an Adjustments Memo that outlines the school’s requirements for the initial approval and continued provision of these formal adjustments.  
Among the requirements is documentation of complete psychoeducational testing by a licensed professional within the previous three years, which diagnoses or reconfirms a previous 
diagnosis of an LD and/or ADHD and demonstrates that the condition impairs the student’s academic functioning.  The personal counselor can provide parents with referrals to school 
psychologists in the La Canada Unified School District or to private agencies. Qualifying students and their parents may also request that St. Francis High School create a Support Team 
Educational Plan. 
 

The personal counselor maintains a confidential list of students who are eligible to receive school-based adjustments. This list may be shared with the student’s teachers for verification 
and consultation. Individual teachers, at their discretion, may implement classroom adjustments that are recommended in a student’s IEP or other formal educational plan and are 
consistent with his or her academic policies. 
 

The personal counselor meets with the student shortly after his initial approval for formal adjustments to explain the school’s procedures for requesting adjustments for individual classes 
as well as quarter and semester examinations. A student wishing to use approved adjustments for quarter and semester exams must comply with the timeline and procedures outlined by the 
personal counselor. A student who does not adhere to the established procedures will not be allowed to use his adjustments on quarter and final exams.  
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Library 

FR. LAWRENCE MEMORIAL LEARNING CENTER 
The library at St. Francis High School serves as the primary resource center for both faculty and students. Its purpose is to lend strong support to the academic program of the school and to 
aid in achieving its educational aims, as well as to provide both opportunity and stimulus for self-education. The library strives to support all of the goals of St. Francis High School. 
 

A computer lab is part of the library. It contains 31 networked PC’s with Internet connections. The students use the following applications; MS word, Power Point, and Excel among 
others, for research, tutoring and accessing information off-site. In learning to use these facilities, students are well prepared to use public and college libraries. Students also enjoy the 
books and current periodicals for recreational reading. The library is located in the 300 building. Printed resources are organized according to the Dewey Decimal Classification system. 
 

New materials are added to the collection regularly in order to supplant out-of-date information, supply coverage of new topics, and to provide in-depth resources in all areas. Students and 
teachers are encouraged to make suggestions for possible purchase of books and materials. 
While the resources of the learning center reflect the philosophy of the school, the library implements school goals and objectives primarily through programs and services. The library is 
open each class day from 7:30 a.m. to 3:30 p.m., including break and lunch periods. Orientation sessions are provided for all Freshmen in the early months of the school year in order to 
acquaint new students with this facility, its resources, and its procedures; more in-depth sessions are available upon request to special interest groups, such as Advanced Placement classes. 
 

MATERIALS/CIRCULATION/OVERDUE   
The library collection includes the following:  approximately 10,000 books; periodicals and newspapers; computers, printers and a copier. With the exception of reference books, books 
may be checked out for a period of two weeks; if they are still needed after that time, they may be renewed. Students may check out a maximum of three books at a time.  Periodicals 
remain in the library. Students with overdue books will receive individual notices which will be delivered to the respective homerooms for teachers to distribute. Notices are sent out once 
each week. 
 

VISITING THE LIBRARY  
During class time, students may be admitted to the library to utilize library resources or to take tests. All students will return to their classes five minutes before the end of the period. 
Teachers are welcome to bring classes to the library by advanced arrangement with the librarian. Teachers are expected to supervise their classes for the duration of the visit. 
 

VII 
Attendance/Discipline 

 

GENERAL REGULATIONS  
School Hours : School begins at 8:00 a.m. Dismissal times vary. Please See SCHOOL SCHEDULE on the inside back cover. 
 

REGULAR ATTENDANCE  
Regular attendance at school is important and students may be absent from school only for serious reasons. Helping with child care or working on school-related projects are not 
considered excused absences. A student who is not in school by 10:00 a.m. is unable to participate in or attend any after-school activity (i.e., athletic contests, practice, play, awards 
ceremony). The Vice Principal is the only person to approve exceptions, and this must be done in advance. Medical, dental, or other appointments which would interfere with class hours 
should not be made except in emergencies, and, in those cases, transportation must be provided by parents, guardians, or only those individuals indicated on the Student Emergency Card 
and not by fellow students. Authorized persons picking up a student for early dismissal must sign the student out in the front office. Re-admission for the insufficient reasons given above 
will be on an unexcused basis and students will be subject to disciplinary action. Moreover, tests or work due on the date(s) of the unexcused absence may not be made up. 
 

VACATION/PLANNED ABSENCE  
While St. Francis High School is a family-oriented institution, we strongly discourage family vacations taking place during the school year. Parents who request such an absence that will 
occur during regular class time must submit a written request to the Academic Vice Principal two weeks prior to their departure. Parents and students who receive permission for such an  
absence recognize that they do so at their own risk, and that the student will be held responsible for all work assigned during an absence.  It is the student’s responsibility to contact each 
teacher to request assignments.  Should such a trip take place without the school's permission, the absence would be considered as unexcused. For Seniors, college visitations should be 
made during weekends, vacation periods, or during KAIROS retreats.  
 

VERIFICATION OF ABSENCE  
In the event of an absence or tardiness of one period or more, a parent or guardian must call the school before 10:00 a.m., to explain the cause. Also, a note, written by the parent/guardian 
must be presented to the Attendance Officer before a student is re-admitted to class. A note from a parent/guardian is required regardless of a student having reached legal age or having 
been granted emancipated status. This note must be signed, and a satisfactory reason for the absence must be given. Those students leaving campus during the day for a medical or dental 
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appointment must present a signed note from that medical office upon their return to school. An "admission slip" will be given to the student which he must present to each teacher before 
class. If a parent phone call verifying the absence is not received or if the student fails to bring a signed note from the parent, he will be subject to disciplinary action. In case of a 
prolonged absence, a call every second day is sufficient. 
 

Absences totaling 12 or more class hours during a semester marking period may result in credit being withheld for that semester's work. 
 

TARDINESS TO HOMEROOM  
Doors to the homeroom will be locked at the final bell. Students tardy to homeroom must report to the lunch tables at the main gate and will be given a demerit for tardiness. Should a  
student miss the entire homeroom period, he must report to the Attendance Officer when he arrives at school. 
 

DROP OFF AND PICK UP OF STUDENTS  
There are a variety of convenient ways to facilitate the drop off/pick up of your son at school. They include: 
♦ Drop off/pick up in front of St. Bede’s church across the street from the parking structure (Crossing Guard on duty) 
♦ Driving through the parking structure and turning left into the designated drop off/pick up zone 
♦ Drop off/pick up on the west side of the 210 freeway allowing your son to utilize the footbridge 

 

Campus Regulations 
OUT-OF-BOUNDS  
The following areas are out-of-bounds to all students: 
Parking structure*, any and all construction zones (these will be clearly marked), classrooms, balconies, locker areas, and football field during the break and lunch periods (exception: if 
students are on their way to the library)  
 * NO STUDENT IS TO ENTER THE PARKING STRUCTURE AT ANY TIME DURING SCHOOL HOURS UNLESS HE FIRST OBTAINS PERMISSION FROM AN 

ADMINISTRATOR. ANY STUDENT FOUND IN THE PARKING STRUCTURE WITHOUT PERMISSION WILL BE SUBJECT TO DISCIPLINARY ACTION. 
 

MORNING BREAK AND LUNCH PERIOD  
♦ All students are restricted to the upper campus during these periods. Except on rainy days, food is not to be eaten in the classrooms unless there is a faculty supervisor present. 
♦ There will be no eating and drinking on the steps to the Degheri Performing Arts Center. 
♦ All students are responsible for keeping their campus clean by properly disposing of papers and garbage. 
♦ All students must participate in campus clean-up under the direction of the faculty. 
 

VISITORS  
Students from other schools are not permitted on campus during class time without the Principal's permission. 
 

CLASSROOMS  
When the first bell rings for class, each student is to go promptly to his particular classroom and sit in his place. Students not in the classroom by the time the second bell rings are 
considered tardy and will automatically receive a demerit from the Vice Principal. 
 

When the bell rings at the end of a class session, those students who are leaving that classroom for other assignments should do so without delay and without disturbing the other students. 
Courtesy demands that a student ask permission before speaking or leaving his place in the classroom. Courtesy also requires that a class stand at the entrance and departure of the faculty 
and each adult visitor who may enter the classroom. They need not stand when such visitors enter or leave from the rear of the room. 
 

Students must always have their books, paper, pen, and other necessary materials in class. 
 

When addressing the members of the faculty in class and outside, the students are required to use the proper form of address at all times. The proper forms of address are: "Yes (No), 
Father (Brother)," "Yes (No), Sir, (Ma'am)."  
No food nor drink is to be brought into the classroom. Chewing gum and sunflower seeds are not permitted on campus. 
 

Students are never to enter a classroom until a teacher arrives. 
 

DANCES  
♦ St. Francis does not issue guest passes.  Females may be from any high school; males must be from St. Francis High School. 
♦ All students must bring their student body cards. 
♦ St. Francis students must wear regular school attire unless a prior announcement has been made. 
♦ Girls must be respectably dressed. Mini-skirts, shorts, or similar attire is not permitted. The midriff and stomach region must be covered at all times. 
♦ Any inappropriate dress or behavior will result in disciplinary action. 
♦ During any dance at St. Francis, those attending the dance are to remain either in the auditorium or in the area adjacent to the gym. All other areas are considered out of bounds. 



♦ Guests must arrive at the dance no later than 30 minutes after the published starting time and may not leave until 30 minutes prior to the published ending time of the dance. 
♦ Students who are dancing inappropriately will be removed from the dance and released to a parent. They may not be permitted to attend future dances. 
♦ Students must be picked up within 20 minutes of the conclusion of any dance. Dance privileges may be withheld for students who violate this policy. 
 

LOCKERS  
♦ All Freshmen receive a locker assignment. Sophomores, Juniors, and Seniors may request a locker from the Office of the Vice Principal. 
♦ Freshman, Sophomore, and Junior students may go to their lockers only before school, at the beginning and end of the morning break, at the beginning and end of the lunch period, 

and after school. 
♦ At all times, lockers are to be kept locked. They must also be clean and neat. There will be periodic health and safety checks and those with untidy lockers will be subject to 

disciplinary action. 
♦ The school is not responsible for the loss or theft of any articles stored in a student locker. Students are responsible for any articles stored in their locker and any writing/marking on 

the inside of their lockers. 
♦ Under no circumstances is a student to reveal his locker combination to another student nor is a student to open another's locker. (N.B. The section concerning probation for violations 

of this regulation). 
♦ P.E. lockers are to be used only for P.E. equipment. 
♦ Only locks purchased from the school may be placed on the P.E. lockers. If students wish, and in order to afford greater protection for their property, a second lock, purchased from 

the school, may be put on their regular school locker. 
♦ At the end of the year, a deadline date will be given for cleaning out all lockers. All textbooks found in lockers after this date will be discarded or resold without credit to the owner. 

 

PERSONAL APPEARANCE  
While recognizing the prime responsibility for good grooming is that of the student and the parent, the school nevertheless shares in this obligation since it believes that good grooming 
signifies the difference in character and motivation that should distinguish the St. Francis student from students attending other schools. It is expected that a student comes to St. Francis 
High School to pursue his coursework seriously each day. Appearance, dress, and grooming make the school atmosphere more conducive to academics. Observing the ordinary rules of 
personal neatness and cleanliness is an essential part of dress. 

Hair and Dress Regulations 
 

The Vice Principal is the final authority on all dress code regulations.  The hair and dress code is in effect from the first bell to the last bell on school days. 
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PANTS/SHORTS:  
• Students are required to wear Docker slacks or Docker shorts.  Docker “denims” are prohibited. 
• The Dockers label must be visible. 
• Pants/Shorts must be solid color and be a “regular” cut (no oversized nor “relaxed fit” clothing). 
• Pants must be properly tailored and may not be stapled, tucked under nor taped without being 

sewn. 
• Hems must not be frayed nor split. 
• Belts must be worn. 
• Belts must be solid in color and made of leather or leather like material only. 
• Pants and shorts with exterior patch pockets are unacceptable. 
• Cargo pants and cargo shorts are not permitted. 
 
SHIRTS : 
• Polo or oxford style shirts only. 
• Must be a solid color. 
• Collar must be visible. 
• Shirts must be tucked in and buttoned during school hours. 
• Students may not wear a shirt as a jacket. Only a sweater, sweatshirt, or jacket may  
 be worn over a shirt. 
• Hoods may not be worn during school hours. 
 

Note:  Students may not wear hoods nor hats except when it is raining. Knit hats with St. Francis logo 
and purchased from the Parent Organizations may be worn outside of class during school hours. 

SHOES/SOCKS : 
• Must be clean with no wear damage. 
• Moccasins, sandals, cowboy boots, crocs and house slippers are NOT acceptable. 
• Standard socks which cover the ankle are required at all times. 
 

HAIR: 
• Shall be worn in a manner as to be tapered and evenly cut. 
• May not exceed three inches in length at any point. 
• Must be out of the eyes. 
• Must not touch the top of the shirt collar in the back. 
• Can extend no longer than the middle of the ear. 
• Must be its natural color. 
• Must be neatly combed. 
• All students must be clean-shaven. 
• Sideburns may extend no lower than where the ear joins the face. 
 
DANCE/ATHLETIC EVENT DRESS CODE:  
Relaxed Levi/denim pants, t-shirt and printed shirts in good taste are acceptable. 
 

THE FOLLOWING ARE PROHIBITED: 
Hats; excessive jewelry. bandanas; tattoos; sunglasses; suspenders; military style jackets; full-length trench 
coats; earrings; safety pins, wallet chains; Raider/Kings logos; dressing entirely in black; any item of 
clothing or jewelry which is in conflict with the Catholic Church and/or the mission of St. Francis High 
School. 
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MASS/SPECIAL ASSEMBLY DRESS CODE  
St. Francis reserves the right to require appropriate dress for certain special events such as Mass, assemblies, etc. The dress code for these events is outlined below and will be announced 
in advance of the event/day. Additionally, these dress up days are noted in your school calendar. Students who arrive out of dress code are expected to report to the Dean of 
Students before Mass and will receive special seating at Mass and an automatic detention. 
 Appropriate attire consists of: 
♦ Solid colored slacks or Dockers (shorts are not acceptable) 
♦ Solid color dress shirt and conventional tie/bow tie 
♦ Dress shoes or athletic shoes (boots are not acceptable) and socks must be worn 
 
DRESS REGULATIONS ARE IN EFFECT AT ALL SCHOOL FUNCTIONS AND EVENTS UNLESS OTHERWISE ANNOUNCED. CONSISTENT DRESS CODE 
VIOLATORS WILL BE SUBJECT TO SPECIAL DRESS CODE ON A CONTINUING BASIS. 
 
STUDENT IDENTIFICATION  
St. Francis students must have their student body cards in their possession when: 
♦ On the school campus 
♦ At any extracurricular function of the school, such as games or dances 

Students not having their student body cards on campus will be subject to disciplinary action; those not having them at extracurricular functions will be denied admission. Anyone who 
loses his student ID card must see the Vice Principal.  The replacement fee is $5.00. 
 
PARKING  
Students who park in the student structure must purchase a parking permit for the school year at a cost of $40.00.  
♦ Lower level is designated for faculty/staff parking only. 
♦ Ground level is designated for seniors only. 
♦ Middle and upper levels (open air) are designated for Seniors and Juniors only. 
♦ No parking is available in the structure for freshmen or sophomores. 
♦ Parking is forbidden in certain residential areas around campus. 
♦ If a student parks off campus, he is expected to be responsible for the safety and cleanliness of the street. Failure to do so will result in disciplinary consequences. 
♦ All student vehicles driven to school/school sponsored events are subject to search, whether parked on campus or not. 
♦ Any student who drives recklessly in the parking structure or in the immediate vicinity of the school will lose his privilege of bringing a car to school, and, if the case warrants, the 

matter will be turned over to the police. 
 
STUDENT PROPERTY  
♦ It is recommended that a student not carry excessive amounts of money. If a student must bring a large amount of money, it should be checked with the Vice Principal's office.  
♦ All students are to print their names with a permanent marker clearly on the edge of the pages of all their books. 
♦ A student is responsible for any/all items found in his bookbag, locker, vehicle, or in his possession. 
♦ Students are expected to submit calculator serial numbers to the Vice Principal’s office. 
 
LOST AND FOUND 
♦ Loss of books or other personal property must be reported as soon as possible to the Vice Principal. 
♦ Any property left unattended will be turned over to the Lost and Found which is located in the Campus Ministry Office and/or at the Front Office Desk. 
 

DISCIPLINARY CONSEQUENCES  
The responsibility of the good order of the school has been delegated to the Vice Principal. All inquiries concerning detention, misconduct, etc., should be directed to him. 
 

Brown and Gold Days (See Calendar)  On days designated as “Brown and Gold Days,” 
students may wear a St. Francis tee shirt instead of a collared shirt. 



GENERAL POLICY  
When there is neglect of academic duty and personal responsibility or when there is misconduct and disregard for school regulations on the part of students at campus activities, school-
sponsored or related events, such as dances, athletic activities, rooter buses, or by identifying oneself as a St. Francis student at any time, the administration will take appropriate action. St. 
Francis High School takes its policies regarding offenses for which one may be expelled very seriously.  Whether such an incident occurs during the first or final semester of one’s 
attendance will not mitigate the consequences.  The following guidelines, however, will be used: 
 

Offenses which are in the expulsion or disciplinary probation category will be reported to the Principal by the Vice Principal. 
 

Normal procedure of the major offenses consists of: 
♦ Parent notification of the offense 
♦ Suspension from school pending the Discipline Board's hearing (under normal circumstances, this will occur within three school days of the parent notification) 
♦ A student/parent conference with the Discipline Board                               
The Discipline Board exists to advise the Principal on serious disciplinary matters and to recommend appropriate consequences. 
 

The Board will consist of the Principal, Vice Principal, Academic Vice Principal, Dean of Faculty, two elected members of the lay faculty, and one selected member of the Capuchin 
Franciscan Order. 
 

Board hearings will be conducted by the Vice Principal who will first present the evidence of the case to be decided and discuss the prior disciplinary history of any student(s) involved. 
This hearing (under usual circumstances) will occur within three school days of an incident involving possible expulsion. The student’s counselor will make a brief statement to the 
Discipline Board regarding any interaction he/she has had with the student. This statement may also include any pertinent information which can be shared with the Discipline Board 
without violating counselor confidentiality. 
 

Subsequently, the student(s) and his parents/guardians will be offered an opportunity to make a brief statement and to answer questions from members of the Board. The student must be 
represented by parents/guardians at this hearing. Legal representation will not be permitted at this hearing. 
 

Following the meeting, members of the Board will discuss the possible consequences. The parents/guardians will be notified of the outcome within two school days of the hearing. This 
will permit members of the Board additional time for discernment. All discussions which occur at a Discipline Board hearing are confidential. 
 
APPEAL 
Discipline Board decisions are reached by consensus.  An appeal of any decision reached by the Discipline Board will first be made to the Principal.  Any such appeal shall be based on 
new facts, circumstances, or evidence not previously presented to the Discipline Board.   
 

A final appeal may be made to the President.  Any such appeal shall be based on new facts. circumstances, or evidence not previously presented to the Discipline Board or the Principal 
(during the first appeal) or on the basis of procedural error. 
 
SUSPENSION AND EXPULSION  
A student may be suspended or expelled for acts enumerated here and related to school activities or attendance which occur at any time, including, but not limited to: 
♦ While on school grounds 
♦ While going to or coming from school 
♦ During or while going to or coming from a school activity. 
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In the event a student guilty of any of the aforementioned offenses is not expelled, he will automatically be placed on probation and given an appropriate number of detentions. 
 
PROBATION 
There is a three-fold reason for placing a student on Disciplinary Probation: 
♦ To inform the student that his conduct is not exemplary of moral, Christian behavior 
♦ To inform the student's parents of his misconduct 
♦ To provide the student an opportunity to improve his behavior and to prove his desire to remain at St. Francis High School and conform to its code of conduct 

Specifically, when a student is placed on probation, he and his parents must sign an agreement which: 
♦ Describes the reason for probation 
♦ Specifies the period of probation 
♦ Indicates the consequences of failing to make the necessary improvements. 

Further, the student will meet with the Vice Principal once a month to review his progress. Each of his teachers will also be consulted. 
 
Probation itself does not deprive a student of his rights and privileges as a member of the student body. He may participate in all student activities at the discretion of the Administration. 
 
WHILE ON SUSPENSION, A STUDENT MAY NOT PARTICIPATE IN ANY SCHOOL-SPONSORED ACTIVITIES.  ANY ACADEMIC WORK MISSED DURING A  
SUSPENSION WILL BE GIVEN A GRADE OF ZERO. 
 
IF A STUDENT IS GUILTY OF ANY FURTHER SERIOUS MISCONDUCT DURING THE PROBATIONARY PERIOD, THE DISCIPLINE BOARD WILL DETERMINE  
ADDITIONAL  CONSEQUENCES. 

Absences   
  Unexcused absence from class 
Abuse of school personnel 
Alcohol  
  Sale, use, distribution, or possession of any alcohol for beverage purposes on or near  
 school premises 
Assault/Battery 
  Any threat of force or violence directed toward anyone 
Damage  
  Willfully damaging or attempting to damage school property or otherwise injuring in 
 any way, real or personal property including graffiti 
Defamation of School Reputation 
  Any act which directly or indirectly harms the reputation of the school in the 
 community 
Demonstrations 
  Encouragement/participation in illegal or unauthorized demonstrations 
Detention 
  Failure to serve detentions 
Dishonesty 
  Knowingly lying or providing false information to authorities during an investigation 
Disobedience 
  Continued and willful disregard for school policies 
Disruption 
  During school activities or other willful defiance of value, authority of supervisors,  
  teachers or administrators 

Forging and/or using forged notes/ excuses 
Gambling 
  Not permitted on school grounds 
Gangs 
  Membership in groups using violence or coercion (See page 28) 
Harassment  
  (See page 28) 
Hazing 
  Un-Christian-like behavior toward another 
Narcotics 
  Use, sale, or possession of narcotics, marijuana, dangerous drugs or other harmful  
  substances 
Theft 
  Possession of another's property without permission 
Tobacco 
  Use or possession of tobacco at school 
Truancy 
  Unnecessary absences from school 
Violation of Civil Law / Criminal Law 
  Including inappropriate conduct, attitudes, actions or behavior contrary to the 
 philosophy  of the school and/or Catholic Church 
Violation of Internet Acceptable Use Policy 
  (See page 30) 
Weapons 
  Possession of harmful weapons or materials which can be used as weapons.  
 

LIST OF OFFENSES  FOR WHICH A STUDENT MAY BE EXPELLED.  THESE INCIDENTS ARE ALPHABETICAL AND NOT EXCLUSIVE: 
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GROUNDS FOR PROBATION  
 
1. Minor theft         
2. Smoking or possession of tobacco on the school grounds or at any  

school-sponsored event 
3. Opening another student's locker 
4. Use or possession of fireworks or firecrackers on school grounds or 

at any school-sponsored event 
5. Unexcused absence from school for a day or part of a day 

("ditching") 
6. Habitual tardiness to school 
7. Falsified excuses 
8. Contempt of authority or continued violation of school regulations 
9. Insubordination or insolence 
10. Destruction or defacing of school property (full restitution must be 

made by student and parents/guardians) 
11. Unbecoming behavior on public transportation facilities 
12. Accumulation of 12 or more disciplinary demerits 
13. Repeated failure to serve detentions 
14. Attitudes contrary to the spirit of the school and its regulations 
15. Profanity or vulgarity 
16. Leaving campus without permission 
17. Cutting class (if repeated, this offense will bring on formal 

disciplinary probation) 
18. Cheating (the penalty for cheating on a test is a zero and a 

detention. This penalty is applicable to any type of academic 
dishonesty.) 

19. Possession of illicit materials 
20. Throwing objects on campus  
 

 
 
 

 
OFFENSES PUNISHABLE BY A DETENTION 
 
 21. Gambling 
22. Failure to fulfill a detention 
23. Failure to turn in a parent-signed notice 
24. Failure to fulfill an afternoon detention 
25. Throwing objects in the classroom  
26. Roughhousing or fighting 
27. Ejection from class 
28. Parking in the designated faculty parking area 
29. Failure to do assigned punishments 
30. Violation of class rules 
31. Spitting on campus 
32. Violation of hair and/or dress code 
33. Being out-of-bounds 
34. Illegally parked vehicle 
35. Chewing gum on campus 
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DETENTIONS  
If a student receives three or more demerits within a month, he must report for a detention period of three hours either Thursday or Friday after school. The detention notices will be 
distributed each Wednesday morning. Since there will be two opportunities to serve a detention, it is expected that missing a detention will be an extremely rare occurrence. Detention 
notices must be signed by the parents/guardians and returned to the Vice Principal. 
 

Failure to serve a detention is grounds for suspension from school and/or forfeiture of extracurricular activities. A student who misses a detention for any reason will receive an additional 
detention. 
 

If a student anticipates that he will be unable to come to either detention period, he must bring a note on Friday signed by his parents/guardians and submit it directly to the Vice Principal 
before lunchtime. 
 

If a student continually fails to serve detentions, he will be liable for action under "Grounds for Probation."   
 
YOUTH GANG –RELATED ACTIVITIES POLICY  
The California Attorney General's office has defined a gang as a loose-knit organization or individuals, usually between the ages of 14 and 24. The group has a name, is usually territorial, 
or claims a territory as under its exclusive influence, and may be involved in criminal acts. Its members associate together and may commit crimes against other youth gangs or against the 
general population. 
 

St. Francis uses the following criteria in determining youth gang membership or involvement: 
♦ The individual freely admits membership; 
♦ The individual has gang tattoos, hairstyle or other gang identifying personal appearance; 
♦ The individual associates with gang members; 
♦ The individual wears gang colors or clothing imprinted with gang names or symbols; 
♦ The individual writes or has written about his gang affiliation; 
♦ The individual uses a special name that identifies him as a gang member; and 
♦ Official documentation from police, court records, or school records indicate the individual is a gang member. 
 

It is the policy of the school that youth gang membership or gang involvement of any nature will not be tolerated on or off campus. Students suspected of being a gang member or involved 
in gang-related activity or dance crews will be brought before the Discipline Board for possible expulsion. 
 

NOTICE TO APPEAR FOR DETENTION  
 

Student Name:     Date: 
Class: 
 
Reason for Detention: 
 

You are ordered to appear for a detention on one of the days listed below. 
 
You MUST serve either on: 
 

• (Date) Immediately after school in Room 101 
    OR 
• (Date) Immediately after school in Room 101 
 
FAILURE TO APPEAR WILL RESULT IN POSSIBLE SUSPENSION, AND FORFEITURE OF EXTRACURRICULAR ACTIVITIES. 
 
  

______________________________                  Peter D. Brang  
Parent Signature            Vice Principal  
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INTERQUEST  
St. Francis High School is committed to providing students and employees with a safe environment in which to learn and work that is free from illicit drugs, alcohol and weapons. All 
persons are responsible for the contents of any vehicle, locker, desk, bag, or other item they possess or bring on the school property or to school-sponsored events at any site. In an effort to 
keep the school free of the aforementioned items, non-aggressive trained canines will detect and alert the presence of those items or substances prohibited by law or school policy. These 
inspections will be unannounced and made at the discretion of the school administration. Under no circumstance will a dog be allowed to sniff the person of a student, employee, patron, 
visitor or anyone else while on the school property. The canine may be used to detect illicit items in lockers, common areas, items or vehicles that are on school property or at any school-
sponsored activity at any site. 
 

Only the canine’s official handler will determine what constitutes an alert by the canine. If a canine alerts to a particular item or place, the person having use of, bringing it onto school 
property or responsible for that place or item will be called to the scene to witness the search. If an alert occurs on a student’s possessions or vehicle, the parent/guardian will be notified.  
Ownership of the item or place will be established and search activities will be conducted in accordance with school policy and applicable law. An individual’s refusal to open the item for 
inspection may result in referring the matter to law enforcement or in disciplinary action up to and including expulsion. 
 
ELECTRONIC DEVICES  
Because of the disruption to the educational process and potential for theft/damage, use of the following are prohibited during school hours: cellular telephones, video cameras, portable 
audio devices, laptop computers, laser pointers, ipads, kindles, ipods, and similar devices. These articles will be confiscated and returned only to a parent.  Willful/deliberate misuse of 
these items will result in additional disciplinary consequences as determined by the Vice Principal.. 
 
HARASSMENT POLICY  
St. Francis High School is committed to providing a learning environment that is free from harassment in any form. As stated in our school philosophy: "Our Franciscan charism includes 
promoting harmony, unity and love . . (and) the family spirit is extended from each individual family to encompass the entire school family-administration, faculty, staff, students, and 
alumni." It further states that the "basis for discipline and the recognition of respect for self, others, and the environment flows from St. Francis' realization of the presence of God in all 
creation." 
 

In keeping with the spirit of our philosophy, harassment of any student or staff member by any other student, lay employee, religious, or priest is prohibited. The school will treat 
allegations of harassment seriously and will review and investigate such allegations in a prompt, confidential, and thorough manner. 
 

A charge of harassment shall not, in and of itself, create the presumption of wrongdoing. However, substantiated acts of harassment will result in disciplinary action, up to and including, 
dismissal. Students found to have filed false or frivolous charges will also be subject to disciplinary action, up to and including dismissal. 
 

Harassment occurs when an individual is subjected to either treatment or a school environment which is hostile or intimidating because of the individual's race, creed, color, national 
origin, physical disability, or gender. Harassment can occur at anytime during school or school-related activities. It includes, but is not limited to, the following: 
 

VERBAL HARASSMENT:  Derogatory comments and jokes; threatening words spoken personally or transmitted electronically 
PHYSICAL HARASSMENT:  Unwanted physical touching, contact, assault, deliberate impeding or blocking movements, or any intimidating interference with normal work or movement  
VISUAL HARASSMENT:   Derogatory, demeaning, or inflammatory posters, cartoons, written words, drawings, gestures 
SEXUAL HARASSMENT:  Includes unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when any or all of the following 

occurs: 
 

♦ Submission to such conduct is made either explicitly or implicitly a term or condition of a student's academic status or progress 
♦ Submission to or rejection of such conduct by a student is used as the basis of academic decisions affecting the individual 
♦ Such conduct has the purpose or effect of unreasonable interference with an individual's academic performance or of creating an intimidating, hostile, or offensive educational 

environment. 
If one or more of the aforementioned situations occurs, it is each student's responsibility to: 
♦ Conduct himself in a manner which contributes to a positive environment 
♦ Avoid any activity that may be considered discriminatory, intimidating, or harassing 
♦ Consider immediately informing anyone harassing him that the behavior is offensive and unwelcome 
♦ Report all incidents of discrimination or harassment to a school administrator 
♦ Discontinue immediately any conduct which is perceived as discriminatory, intimidating, harassing, or unwelcome. 
 

We remind our parents and students that we have a structure in place to deal with these situations swiftly and seriously and will not hesitate to deal with such occurrences. It is only fair to 
mention that we also have the confidence in our faculty and students' integrity and sense of justice that such an occurrence will be the exception and not the rule. 
 
THREATS 
Any threat by a student to inflict serious harm to self or others, or to destroy property, will be taken seriously.  Any person who becomes aware of such a threat must report it immediately 
to an administrator, counselor, or teacher.  In the discretion of school administrators, the matter may be reported to law enforcement and/or other governmental agencies as appropriate. 
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The student who has made the threat (including but not limited to: verbal, written, electronic, graphic, via internet source, text message, video clip, photographic image, drawn image) will 
be kept in the school office under supervision until his parents are notified.  Any adult or student who has been identified as the potential victim or mentioned in writing may be notified as 
well.  If the potential victim is a minor, his/her parents may be notified as well. 
 

The student who has made the threat shall be suspended until the investigation has been completed.  The student is subject to disciplinary sanctions up to and including expulsion.  
Decisions to re-instate the student will be made by the administration with a recommendation of a licensed counselor.  Practical jokes or off-hand comments of a threatening nature will be 
taken seriously and investigated.  Students making such practical jokes or off-hand comments, even if not intended as a threat, will be subject to disciplinary sanctions as well.  
 
INSURANCE  
The school provides accidental injury insurance for all students while on the school premises. The school’s policy is secondary and is utilized after the family’s primary insurance is 
exhausted. All claims are paid on a non-duplication basis. The company pays those expenses not paid by any other collectible insurance. If the student has no insurance, this insurance 
becomes primary. A student injured during school hours must report the incident to the Vice Principal. 
 

VII 
Technology 

 

Each student will be given a unique user name and password in order to access the school network on campus.  We urge that students do not share their passwords with their peers, nor use any 
other’s user accounts.  We provide each student with a web locker, a storage on the Edline server, for transferring files between home and school.  This will minimize the dependence on USB flash 
drives which are easily lost or forgotten.  Other than examination or minimum days, the computer lab is available daily after school until 5 p.m. for student use.  All school rules, including the dress 
code, are always in effect in any computer lab.  
 

The following behaviors are prohibited in any school computer lab: 
♦ Gum chewing, eating, or drinking                          
♦ Playing video or computer games                                   
♦ Using cell phones (cell phones must always be in silent mode) 
♦ Tampering with computer cables and connections 
♦ Loud and boisterous activity 
♦ Using personal email 
 
INTERNET ACCEPTABLE USE POLICY - GENERAL STATEMENT OF PURPOSE  
Any person accessing this network agrees to the terms and conditions outlined in the operating rules below. 
 

This network is established for the educational and professional use of students, faculty, and staff. The use of this network must be in support of learning, education and research goals and 
objectives, whether the learning is self-directed or is a part of a structured class experience. By providing this service to students, faculty and staff, St. Francis High School intends to promote 
educational excellence through resource sharing and collaboration. 
 

The school connection provides direct access to the Internet. Through the use of the Internet, we expect students and staff to be able to communicate and share information with inviduals or groups 
throughout the world, access and use information sources from remote locations and significantly expand their knowledge base. 
 

Connections to computers and people all over the world can allow material that is without educational value to be accessed. It is the user’s responsibility to use the Internet in an ethical and legal 
manner. Users (and parents of students who are users) must understand that it is impossible for the school to monitor all of the data that is available. Some of the information available is 
controversial, and may be inappropriate or offensive as deemed by St. Francis High School’s published philosophy. The school does not condone the use of such materials. Users may encounter 
material which is controversial and which users, parents, teachers or administrators may consider inappropriate or offensive. However, on a global network it is impossible to control effectively the 
content of data and an industrious user may discover controversial material.  However, in order to minimize these possibilities, the school uses an internet content filtering software. 
 

ACCEPTABLE USES  
The use of our school network must be for educational and research activities, and be consistent with the educational objectives of St. Francis High School . Students are expected to adhere to the 
same standards to which they are held elsewhere in the school community. The rules for this network conform to the guidelines of the broader rules and expectations of St. Francis High School. 
 

1. Exercise good judgment in visiting sites. Do not visit sites which appear to contain objectionable material. Ask a teacher if you are unsure if the site is appropriate. 
2. Be polite and use appropriate language on all on-line communications. Avoid jokes or statements that might offend people. 
3. Ensure personal privacy by not giving out name, address, or phone number, or identifiable photograph. Respect the privacy of others by never trying to access other people’s files or mail.  
    Keep your St. Francis High School account password confidential. 
4. Never delete nor change any application or file belonging to the network or another person. 
5. All students must adhere to copyright laws of the United States and assume legal ramifications and school consequences in the instance of breach. 
6. The use of blogs, podcasts, or other Web 2.0 tools are considered an extension of the classroom.  Therefore, any speech that is considered inappropriate in the classroom is also 

inappropriate in all uses of these tools.  Students using blogs, podcasts, or other Web 2.0 tools are expected to act safely by keeping ALL personal information out of their posts. 

The following may be allowed with permission and supervision: 
♦ Downloading files                         
♦ Listening to personal CD’s and MP 3 players 
♦ Using chat and instant messaging applications 
♦ Using interactive software 
♦ Using personal email for special circumstances 



UNACCEPTABLE USES 
Illegal and unethical behavior is prohibited, as is behavior that is not consistent with the goals and philosophy of St. Francis High School . The following behaviors are specifically  
banned: 
  Slander      Libel   Harassment   Vandalism    Invasion of Privacy  Chain Letters 
  Theft    Copyright Violations Inappropriate Access  Commercial Activities 
 
It is unacceptable to use the school name, initials, logo, or pictures of staff, students, the school or school activities with anything that is degrading, lewd, threatening, or violent. Deliberate 
publication on the internet or anywhere else (i.e. myspace, facebook, xenga, etc.) may result in serious disciplinary action, including expulsion (see page 26). 
 
MONITORING / CONSEQUENCES  
St. Francis High School reserves the right to limit, suspend, or terminate access privileges to any user at any time. St. Francis High School reserves the right to review any material on user accounts and to 
monitor fileserver space in order to make determinations on whether specific uses of the network are inappropriate. Any user violating these rules, applicable state and federal laws or posted classroom rules is 
subject to loss of network privileges and any other disciplinary actions deemed appropriate by the school.  
 

VIII 
Athletics; Club Program; Extracurricular Activities 

 

MISSION STATEMENT:  In the Franciscan tradition, the St. Francis Athletic Department fosters a community where players, coaches, and parents work for personal development of its student-
athletes through a commitment to team goals and the school’s philosophy.  The Athletic Department believes that through the pursuit of athletic excellence, important life skills are taught and 
personal character is emphasized. 
 
A Golden Knight Student/Athlete is expected to: 
♦ put the team first 
♦ display good sportsmanship 
♦ be responsible and accountable 
♦ abstain from activities that would limit his potential 
 
Participating in athletics at St. Francis High School is a privilege that is earned.  Student/athletes should appreciate the environment and opportunity to participate in high school athletics.  Being a 
good citizen and a conscientious student is an integral part of being a student/athlete. 
 
INTERSCHOLASTIC ATHLETIC DEPARTMENT  
Athletic Program  
St. Francis High School recognizes the value of participation in sports, especially at the interscholastic level. Athletics teaches a student such values as self-discipline, self-confidence, perseverance, 
teamwork, sacrifice, dedication, and leadership. Thus, the test of a man's mettle involved in hard practice, concentration, and competition helps him to reach his full potential on the playing field. 
Athletes are expected to conduct themselves as Christian gentlemen and emissaries of St. Francis High School. It is the school's belief that this type of personal growth helps to develop the whole 
person, not only on the athletic field, but also in other areas.  
 
ATHLETIC PARTICIPATION REQUIREMENTS  
As a member of the California Interscholastic Federation, the St. Francis Interscholastic Athletic program follows all its ideals and standards. To participate in interscholastic sports a St. Francis 
student must fulfill all the requirements of the CIF. Moreover, each student must meet the academic, athletic, and disciplinary standards set by the school. 
 
ELIGIBILITY  
♦ Any student who is in violation of the school's academic or disciplinary policies is not eligible to participate in interscholastic sports at St. Francis.  
♦ All athletes must meet the CIF eligibility requirements. 
LEVELS OF COMPETITION 
Freshman are eligible for all levels of interscholastic competition (Frosh/ Frosh-Soph/Junior Varsity and Varsity).  CIF rules stipulate that a fifteen year old may participate on the varsity level in 
football only with a doctor’s permission.  Sophomore athletes are eligible for Frosh/Soph, JV, and Varsity competition.  Junior and Senior athletes are eligible for JV and Varsity competition. 
 
INITIAL SCHOLASTIC ELIGIBILITY  
Any student entering from the eighth grade must have achieved a 2.00 GPA on a 4.00 scale the previous grading period. A student who does not achieve this requirement may participate on a 
probationary status. The probation period will be for one quarter. The student must obtain a 2.00 GPA during this quarter. If he does not, he will be ineligible to participate in athletics in the 
subsequent quarter. During the probationary quarter, he might have to attend a weekly study period while his sport is in progress. 

A Golden Knight Coach is expected to: 
♦ be concerned with student/athletes’ well-being 
♦ exhibit personal and professional integrity 
♦ treat others with respect 

A Golden Knight Parent is expected to: 
♦ be a gracious fan 
♦ support his/her son, his coaches, and his teammates 
♦ help his/her son maintain a proper perspective 
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CONTINUING SCHOLASTIC ELIGIBILITY  
A student is scholastically eligible if: 
♦ The student is maintaining minimum progress toward meeting the high school graduation requirements. 
♦ The student has maintained a 2.00 GPA during the previous grading quarter. 
♦ The student must have passed four (4) classes. 
Any student who does not achieve educational progress in the items above in the previous grading quarter may participate on a probationary status. The probation will be for one quarter. A student 
who does not achieve educational progress as defined in the items above during the probationary quarter will not be allowed to participate in athletics in the subsequent quarter. 
 

A student's eligibility or ineligibility status becomes official on the day report cards are distributed. 
 

In addition to these CIF requirements, St. Francis has the following policies: 
The Athletic Department will monitor grades after progress reports and after quarter and semester grades 
♦ Any ineligible student will not be allowed to use any school athletic facilities (i.e., gym, weight room, batting cage, etc.) until he becomes academically eligible.   
♦ Any student who is ineligible during the summer will not be allowed to participate in any summer competitions (summer leagues/passing competitions) but may participate in team 

workouts. 
 

SUMMER SCHOOL (Basis for determining Athletic Eligibility ONLY) 
If a student attempts to improve a grade during summer school by taking the same class previously taken, the summer school grade will replace the grade received the preceding grading period (for 
athletic eligibility only). However, if a student takes a different class than that which was previously taken, the summer school grade is to be averaged with all grades received the preceding grading 
period. 
 

The determination for athletic eligibility will not supersede the standards that must be met for a student to avoid Scholastic Probation set by the school. (See Scholastic Probation and Summer 
School).  
 

TRYOUTS 
Many of the sports at St. Francis have a tryout process.  The CIF allows teams to conduct tryouts and restricts those eligible only to those who have not previously participated in that particular sport.  
The exact duration and structure of the tryout will vary with each sport.  If a student is released during the tryout period, he is permitted to try out for another sport. 
 

COMMUNICATION 
Communication among coaches, parents, and athletes is essential.  If a concern or a problem arises, the preferred protocol is as follows: 
♦ Athlete to coach 
♦ Parent to coach with son present     
♦ Parent to head coach of sport 
♦ Parent to Athletic Director 
Coaches will make themselves available either by phone or in person. Coaches will not be available for parent conferences prior to or immediately after contests. 
 

CONDUCT AND APPEARANCE  
Participation on an athletic team involves discipline and willingness to make a sacrifice. For this reason, those who wish to participate in interscholastic sports at St. Francis must always act and look 
like gentlemen. Furthermore, any student whose conduct or appearance is not in compliance with the school's policy may be declared ineligible by the Principal or Athletic Director for an indefinite 
period. A St. Francis athlete who leaves the bench area to join in an altercation during a contest will be suspended from the team. Any member of a St. Francis team involved in a fight during a 
contest will be suspended from the team and is subject to disciplinary action as prescribed in the disciplinary regulations of the school. 
 

GAME DAY ATTIRE  
Since game days are considered special, teams will be required to have dress standards.  These standards could include: 
♦ A solid color dress shirt with tie 
♦ Approved team shirt or jacket 
♦ Solid colored trousers 
♦ Appropriate shoes 
♦ Failure to dress appropriately may result in the student/athlete not participating in the day's contest. 
♦ If athletes remain for the next event, they should change back into their game day attire. 
 

PARKING  
Athletes are restricted from parking in the lot behind the visitors stands when they are playing, practicing, or using the weight/training rooms.  The consequence will be determined by the Athletic 
Director. 
 

FEES  
See Financial Policies . NOTE: No student will be ineligible to participate due to financial difficulty. Please contact the Athletic Director if there is a financial burden.  
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OUTSIDE COACHING  
Personal trainers and/or coaches must be approved by the Athletic Director and head coach of the individual sport.  
 
QUITTING A SPORT   
When an athlete quits the team to which he has been selected, he forfeits the following:  
♦ Trying out or participating in another sport that same semester plus the following semester 
♦ The use of the weight room or other school athletic facilities (i.e., gym, batting cages, etc.). The Athletic Department feels that a student has made a commitment to the school, team and coach. 

His quitting has disrupted team unity and deprived another student of participating. Any student who remains on a team after minor disciplinary action and who continues to demonstrate poor 
team morale can be dismissed by the coach with the approval of the Athletic Director and be subject to the same suspension. The Athletic Department feels strongly that a student make a serious 
commitment to a team before trying out.  

 

Should there be extraordinary circumstances for quitting a team, the above penalties may be waived with final approval of the Athletic Director. 
 
ABSENCE  
♦ Athletes who do not report to school by 10:00 a.m. without prior clearance from the Vice Principal may not participate in after school activities. 
♦ Athletes should not be penalized for excused absences from practice or games by a coach. Retreats and study periods are excused absences. 
♦ Athletes who miss a practice or game without an excuse will be subject to disciplinary procedures, subject to the coach's discretion. 
 

DISCIPLINARY PROCEDURES  
Disciplinary infractions of school rules while in attendance at, or while being transported to or from an athletic event, comes under the jurisdiction of the regular school disciplinary procedures. The 
head coach must inform the Vice Principal and the Athletic Director of such infractions. The head coach may add to the punishment from the school but cannot bypass ordinary procedures. 
 

Since discipline is a vital ingredient to a team's success, athletes can be disciplined for the following infractions: 
 

♦ Unexcused absence from practice or game 
♦ Failure to attend team meetings 
♦ Being tardy to a practice 
♦ Lack of sportsmanship   

Sanctioned disciplinary procedures include: 
♦ Suspension or expulsion from the team. (Should only be instituted with permission from the Varsity Head Coach of the sport and the Athletic Director)  
♦ Benching 
♦ Extra physical activity at practice (i.e., running). 
 

In accordance with CIF policies, an athlete who is ejected from a contest cannot be present at the next contest.  An athlete who is involved in a fight in a contest or practice may face school 
consequences in addition to Athletic Department consequences.  
 
HAZING-Because it is direct conflict with the Philosophy of St. Francis High School, the Athletic Department will not tolerate hazing nor initiations of teammates.  These will be defined as any 
action or situation created intentionally to produce mental or physical discomfort, embarrassment, or ridicule among members of a team.  Violators will be subject to the school’s disciplinary policy in 
addition to sanctions from the Athletic Department. (Please see page 25) 
 
ATHLETIC TRAINING AND HEALTH ISSUES  
Every athlete must have a physical card on file each academic year , including medical and parental release signatures, prior to athletic participation (any tryout, practice or game). Every athlete must 
renew his physical card each year. If a student is injured, his coach will instruct him to see the Certified Athletic Trainer for an injury evaluation. If an athlete is evaluated or treated by a physician for 
any medical reason, he must return with a medical clearance/status note from the treating physician. Until an athlete returns with a clearance/status note, he will not be allowed to participate in sports 
activity. 
 
HEAT/AIR QUALITY 
Decisions to postpone or cancel athletic practices or contest due to heat or air quality will be made by the Certified Athletic Trainer and Athletic Director and based upon the recommendation of the 
Air Quality Management District. 
 
DEAD PERIOD 
In addition to the mandated CIF Summer Dead Period, all St. Francis High School Interscholastic Sports teams will observe an additional 21 day dead period during the academic school year. For fall 
and winter sports, the dead period will begin the day after their last official contest and continue for 21 consecutive days. For spring sports the dead period will begin on the first day of the school 
year and continue for 21 consecutive days. 

♦  Lack of effort 
♦  Disciplinary reasons for missing practice are not excused 
♦  Classroom misconduct 
♦  Breaking training rules 
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TRAINING RULES  
There will be no use of alcohol, drugs, tobacco, or banned performance-enhancing substances of any kind. If a student is found to be in violation of this rule, he will receive an automatic 
dismissal from the school team. The Athletic Director will impose the automatic penalty of dismissal.  
 
INJURY TO ATHLETES  
All injuries during athletic activities must be reported immediately to a coach and/or the Certified Athletic Trainer. 
 
Minor Injuries  
When a minor injury occurs, coaches should determine the seriousness of the injury and recommend the care needed. Athletes should be referred to the Certified Athletic Trainer  or doctor if the 
injury persists. 
Major Injuries  
♦ A coach or school official will accompany the athlete to the hospital for treatment if the parent is not available, and have a copy of the Athletic Participation Form with him.  
♦ Parents should be notified prior to a student-athlete leaving the school campus. 
♦ In cases where treatment is done by a physician, the athlete cannot return to any activity until written authorization is received from the doctor.  
General Injuries 
♦ Medical kits are provided for all teams and it is the coach’s responsibility to have kits available at all times. 
♦ Athletes should not be punished for sustaining an injury.  In general, when an athlete claims he is injured, he should be referred to the Certified Athletic Trainer for evaluation before returning 

to activity. 
♦ Return to activity is determined by the ATC or another health care provider. 
 
INSURANCE  
The school provides accidental injury insurance for all students while on the school premises. All claims are paid on a non-duplication basis and St. Francis Student Accident Insurance is the 
secondary carrier. If the student has no insurance, this insurance becomes primary. Please note there are time limitations for all claims. Please contact the Certified Athletic Trainer for details 
regarding insurance claims that arise from athletic activity. 
 
LOCKER ROOMS  
♦ Athletes should not be in any locker room without supervision. 
♦ Teams are responsible for the cleanliness of the locker room and for any damage that might occur while they are in the locker room. 
♦ An athlete’s possessions must be locked in a locker with a school lock at all times. 
♦ Equipment should be locked at all times in the assigned locker with a school issued/approved lock only. 
  
EQUIPMENT  
Athletes will be held responsible for equipment issued to them. Loss or destruction of equipment will result in the student being charged for the equipment at replacement cost. All equipment must 
be accounted for before a student will be allowed to practice for another sport. 
 
TRANSPORTATION  
♦ Coaches are responsible for athletes on the way to and from practices and games. 
♦ When transportation is provided for a team, all members of the team will ride to and from the event in the vehicle provided unless specific written permission is received and approved by the 

Athletic Director. 
♦ Coaches will ride on the bus to and from the games. 
♦ If an athlete requests to leave (to go home or back to school) the premises of a game, permission may only be granted in special circumstances and he may only be released to one of his parents. 
♦ When buses are not provided and athletes drive in cars, the coach is responsible for coordinating drivers and, if possible, supervising their departure from school and their arrival at an event. 
 
FUND-RAISERS  
Fund-raisers may be held by individual sports for the purpose of acquisition of special uniforms or projects pertaining to the sport. Any items obtained through the fund-raisers will be the property of 
the school and not something the player will keep. (Example: warm-up suits, pitching machine, uniforms, etc.) All fund-raising efforts are subject to the approval of the Father President. 
 
AWARD NIGHTS  
♦ The Athletic Award Nights are a time to recognize the achievements of teams, coaches and individual athletes. Special awards and letters will be presented at this time. 
♦ In general, it is the last function an athlete will perform as a team member and attendance is mandatory (Mass dress code) in order to receive awards. Any absence must be excused by a coach 

with the approval of the Athletic Director. Any unexcused absence will result in the forfeiture of an award or letter. 
♦ Certificates will be given to individuals on a JV, Sophomore, or Freshman team. Trophies are reserved for Varsity teams only and the awards will be selected by the Athletic Department. 
♦ The only exception to the aforementioned is a Scholar/Athlete patch which will be awarded to any athlete who maintains a GPA of 3.60 or above.  



LETTERING POLICY  
The awarding of an athletic letter at St. Francis is an acknowledgment of excellence and achievement. In order to receive a letter, an athlete must not only abide by the rules and policies 
stated in this handbook, but in the Head Coach's opinion, he must be deserving of such a letter. Attendance and attitude toward the team will play a major part in his decision. 
 
To letter in a Varsity sport, there is an additional minimum requirement for each sport, stated below, but a coach may waive it and award a letter because of injury, superior effort, 
inspiration, or leadership. 
 
St. Francis High School does not stock letterman jackets. For information on ordering, please contact the Athletic Department Secretary. 
 
FOOTBALL           
A student must have played in at least twelve quarters or in at least one quarter in each  
league game 
 
CROSS COUNTRY          
A student must place within the top seven finishers in at least five of the eleven Cross Country  
meets. 
 
BASKETBALL  
A student must play in an average of two quarters per game during the season. 
 
TRACK  
A student must average at least one point per meet. 
 
TENNIS  
A student must be one of the first nine men, or the first alternate, throughout most of the season. 
 
 
Athletes who have earned letters are reminded of their responsibility to wear them with honor and dignity. Uniformity of lettermen jackets is under the jurisdiction of the Athletic 
Department. Letters and awards are the property of the school until graduation and may be forfeited by any student who is guilty of serious misconduct. Those who violate the rules of the 
school may be asked to forfeit their right to wear a letterman’s jacket and to return all letters and awards to the school.  
 
SPECTATOR POLICIES  
St. Francis High School expects fans in attendance at athletic events to exhibit exemplary sportsmanship. While we hope that students and parents will support our teams, we 
encourage those who cannot abide by these policies NOT to attend contests. In general, the school expects that fans: 
1. Cheer positively for their team, never negatively against another team. 
2 Not use artificial noisemakers which are prohibited at indoor athletic events. 
3. Never use provocative, vulgar or obscene language or gestures. 
4. Not use cheers which state an opponent’s name, colors, symbols, mascots or individual players’ or coaches’ names. 
5. Never direct cheers at officials. 
6. Not taunt another school’s players or fans. 
7. Display only posters with  positive messages and that do not use provocative words against an opponent. 
8. Stay off the playing surface until the completion of a contest. 
9. Refrain from visiting another campus prior to and after an athletic event to vandalize. 
10. Remain in the designated student section and must not go into the opponents’ rooting section during an athletic contest. 
11. No parents, friends or relatives of athletes may be on the sidelines or bench area at athletic contests. 
12. The  reserving/saving of seats in the stadium or gym will not be allowed until school is dismissed. 
 
Failure to adhere to any of these regulations will result in disciplinary consequences up to and including expulsion from St. Francis High School for students or banishment from 
attending athletic contests (for parents). 

GOLF  
A student must have scored in at least half of the scheduled matches  
 
BASEBALL  
A student should have earned one-third the total number of points, the total being 
twice the number of innings the team has played. The athlete will get two points 
for each at bat, and one point for each defensive inning. For a relief pitcher to 
letter, he should appear in one-third the total number of games played. 
 
SOCCER  
A student must have played in at least one-half of the games. 
 
VOLLEYBALL  
A student must have played in at least one-third of each contest.  
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Student Activities 
 
CLASS DUES 
Each year students are required to pay class dues. All class dues must be paid on the proper date in order for the students to attend Associated Student Body functions. The amount is 
$30.00. This amount serves several purposes. First, it is used to underwrite the cost of several of the daily activities that occur on campus. Second, it is used to keep the per-person cost of 
the Junior/Senior Prom and Grad Night at a manageable level. Finally, it is used to pay for the senior gift. The class dues will be billed to a student’s tuition account. 
 
STUDENT CLUBS AND ORGANIZATIONS 
Students are encouraged to become involved in special interest clubs in order to further their experience in areas beyond the classroom setting. Faculty members serve as moderators and 
help student officers establish schedules for meetings and activities. Information about the campus clubs may be obtained by attending various club meetings or from the Director of 
Student Activities.  There is a monthly Club Council Meeting held the first Monday of each month to coordinate club activities. 
 

In an effort to solidify the club program at St. Francis, there is a limit to the number of clubs to which a student MAY belong. That limit is four (4). This limit does not apply to the clubs 
that have special requirements for membership. Also, students must be active participants in their respective clubs to assure membership.  
 

New clubs may be proposed by any student.  The registration/application form is available in the Student Activities Office.  Approval of a new club is subject to acceptance by the 
Student Council and Administration and must be done by the end of the first academic quarter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Academic Decathlon 
Alvernian (Yearbook) 
Big Brother 
Brotherhood of Christian Athletes 
California Scholarship Federation 
Cheer 
Homeroom Representative 
KNIT 
LIFE 
LINK (Big Brother) 
Mu Alpha Theta 
National Honor Society 
Newspaper 
Spanish Honor Society 
Sports Medicine Honor Society 
Student Council/ASB (elections in April for ASB/Class Officers)* 
 
*Freshman and HR representatives are elected in September.  One must have a 
2.5 GPA to run for ASB/Class office. 
 
Homecoming and Brown and Gold Days offer various opportunities for student 
involvement. 

Anime Club 
Armenian Club 
Art Club 
Black Student Union 
Brotherhood of Christian Athletes 
Chess Club 
Men’s Chorus 
Club San Lorenzo 
Computer Club 
Drama Guild & Thespian Society 
Drumline 
Environmental Club 
Filipino-American Club 
Fishing Club 
Food Club 
Fourth Day Club 
Frisbee Club 
Golf Club 
Habitat for Humanity 
Hands of Hope 
Italian Club 
Key Club 
Knight Life Student Newspaper 
Knights for Life 

The following school organizations are active and have no restrictions for membership: The following school organizations have certain restrictions for membership: 

Latin Honor Society 
Living in Faith Experience 
Los Oradores 
Mock Trial Club 
Mountain Bike XC Racing Club 
Music Club 
Photography Club 
Ping Pong Club 
Red Cross 
Robotic Club 
Rock and Roll Club 
SALT 
San Lorenzo Club 
Snow and Ski Appreciation Club 
Sports Medicine Club 
St. Francis Auto Club 
St. Francis Breakers Club 
St. Francis Film Society 
St. Francis Robotics Team 
Student Section 
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X 
Emergency Procedures  

Policies 
 

St. Francis regularly drills its students and faculty on procedures in case of an emergency (i.e., fire, natural disaster, earthquake, and civil disturbance). The school has enough water, food, 
blankets, and first aid supplies to supply the entire student body and faculty for a period of 72 hours. Parents have made the school aware of their wishes for evacuating the campus on their 
emergency forms, however, please note the following: 
♦ Please do not telephone the school. If our phone lines are operational, we will be using them for life-threatening emergency calls to outside agencies;  
♦ The decision to dismiss school or to continue will be made by the administration. We will use local news media (Radio Stations KABC-790 AM, KNX-1070 AM, as well as 

Television Stations KCBS-Channel 2, KNBC-Channel 4, and KABC-Channel 7, to communicate with parents. 
♦ The school also uses an automated phoning system to telephone households and communicate with parents in emergency situations. 
♦ A copy of our emergency plan is on file in the office at all times for review. 
 

The school has a “Lockdown” policy to be implemented in the case of an intruder on campus.  Regular drills are held to acquaint students with our procedures.  You may contact the Vice 
Principal for additional information. 
 

These are only plans which may be modified as situations dictate. We also ask each of our families to go over their individual plans with their sons.  

 
XI 

Financial Policies 
 
 

TUITION  
Tuition payments may be made on a Yearly, Quarterly, or Monthly Payment Plan. Payments are due as follows: Yearly Plan -  full payment is due July 1. Quarterly Plan -  payments are 
due on July 1, October 1, January 1 and April 1.  Monthly Plan -  payments are due on the first of the month, July l through April 1. Changes to Payment Plan will incur a $50 charge.  
Tuition payments are considered late if received after the first of the month and will be automatically assessed a fee of $25.00. A $25.00 fee will also be assessed on all returned checks. 
Repeated incidents of NSF will require that payments be made only in cash, cashier’s check, or money order.  ALL TUITION PAYMENTS SENT TO THE CREDIT UNION MUST 
BE ACCOMPANIED BY A TUITION COUPON.  There is an ANNUAL $200 convenience fee for credit card payments. 
 

If tuition and fees are not paid as scheduled, the student will not be allowed to attend classes nor to take quarter or semester exams. Students will receive a grade of "Incomplete." If these 
exams are not taken within two (2) weeks, the "Incomplete” becomes a grade of Failure (F). Report cards will not be released to parents whose accounts are past due. ALL PAST DUE 
TUITION PAYMENTS MADE TEN DAYS PRIOR TO QUARTER OR SEMESTER EXAMINATIONS MUST BE MADE DIRECTLY TO THE SCHOOL BY CASH, 
CASHIER'S CHECK OR MONEY ORDER ONLY.  
 

Re-registration of students will take place in the Spring. The initial Tuition/Registration Fee is non-refundable. Please consult the Financial/Parent Contract for additional details. Any re-
registration fee submitted when the account is not paid in full will be credited against the outstanding tuition balance. 
 
FEES AND COSTS  
The following chart should assist parents in budgeting efforts for the year. Amounts are subject to change, however, so parents are cautioned to use this chart as a guideline. Any further 
questions should be directed to the Tuition Office. 
 

*Graduation: All tuition and fees must be paid prior to a Senior's final examinations. Students will not be allowed to participate in the graduation exercises without final payment.  A 
graduation fee will be assessed to the account of each Senior in the spring. These funds are used to offset the costs of diplomas, gowns, and other expenses associated with the graduation 
ceremonies. This fee must be paid in order for a Senior to graduate. 
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TUITION FEE ATHLETICS FEE CAMPUS MINISTRY 
RETREATS 

FEE MISCELLANEOUS FEE 

Student Body Fee $650 Baseball 
 

$150 A Day With Francis $50 Art Class Supplies $40 

Tuition $11,800  Basketball $200 Discipleship 
 

$100 
 

Class Dues $30 

Finance Charge 
(Monthly Plan) 

$150 Soccer $125 Believe $150 Mass Media $40 

Late Charge $25 Track/Cross Country $120 Kairos $200 Parking Permit $40 

Return Check Fee $25 Golf $100 DEVELOPMENT  Transcripts $3 

Graduation Fee 
(Seniors Only) 

$150 Tennis $150 POSH Cash/Gift $150 
Raffle $100 

$250 

Kinesiology $70 

Credit Card  
Convenience Fee 

$200 Volleyball $150 Mini POSH Cash/Gift $75 
Raffle $100 

$175 

Writing Standards 
Manual 

$4 

Change to  
Payment Plan 

$50 Football $250 ARTS  Latin 3/4 Materials $30 

  PE Shirt $10 Drumline $75 Senior Religion Reader $32 

  PE Shorts $15 Drama/Costume $100 AP Computer Science 
Materials 

$25 

  PE/School Lock $6     

2011-2012 
CHART OF FEES AND CHARGES 

(Subject to change) 
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DIRECTIONS TO VARIOUS HIGH SCHOOLS 
 

ALEMANY HIGH SCHOOL 15241 Rinaldi St. Mission Hills 818-365-3925 210 to 118/ Exit Sepulveda/Right to Rinaldi/ Right to Alemany Dr.   
    Football/Baseball Field – make a Lt.  All other sports –make a Rt.   

ARCADIA HIGH SCHOOL 180 Campus Dr. Arcadia 626-446-0131 210 to Santa Anita exit/South to Campus Drive/Rt To School 

BISHOP AMAT HIGH SCHOOL 14301 Fairgrove Ave. La Puente 626-962-2495 10 Fwy to Francisquito/lft to Orange Grove/Rt to Fairgrove 

BRAEMAR COUNTRY CLUB 4001 Reseda Blvd. Tarzana  101 Fwy/Exit Reseda/Lt 

BURROUGHS HIGH SCHOOL 1920 Clark Ave.  Burbank 818-558-4777 134 Fwy to Buena Vista N/Rt on Clark or 5 Fwy to Burbank Blvd  
    Rt to Victory/Lt. to Clark/Rt 

CATHEDRAL HIGH SCHOOL 1253 Bishops Rd.  Los Angeles 323-225-2438 2 Fwy S to 5 Fwy S to 110 Fwy S/Exit Stadium Way/Rt to Bishops Rd. 

CHAMINADE HIGH SCHOOL 7500 Chaminade West Hills 818-347-8300 210 Fwy W to 118 Fwy W/ Topanga Cyn Exit/Lt to Saticoy/Rt to Woodlake/ 

    Lt one blk to Cohasset/Rt three streets to Chaminade. 

CHEVY CHASE COUNTRY CLUB 3067 E. Chevy Chase Dr. Glendale 818-246-5566 2 Fwy S to Holly/Rt to Harvey/Rt to Chevy Chase/Rt 1 – 2 Miles up canyon  

    On Lt. 

CRESCENTA VALLEY HS 4400 Ramsdell Ave. La Crescenta 818-249-5871 210 Fwy exit La Crescenta Ave./Rt to Community Ave/Lf to   
  Ramsdell 

CRESPI HIGH SCHOOL 5031 Alonzo Ave. Encino 818-345-1672 134 Fwy  W to 101 Fwy W/ Exit White Oak/S. to Ventura Blvd/Rt one blk  

    To Alonzo/Lt 

CSUN 1811 Nordhoff St.  Northridge  210 Fwy W to 118 Fwy W to 405 Fwy S/Exit Nordhoff/Rt about 3 miles 

FREMONT TENNIS CTR. 600 W. Hahn Glendale 818-241-6022 134 Fwy Exit Pacific/Lt to Hahn/Rt  

GLENDALE HIGH SCHOOL 1440 E. Broadway Glendale 818-242-3161 2 Fwy S to Holly Dr. / West to Harvey Dr./South on Harvey Dr./ Harvey Dr. 

    Becomes Broadway 

HARVARD/WESTLAKE HS 3700 Coldwater Cyn North Hollywood 818-980-6692 134 Fwy W/Exit Coldwater Cyn/South on Coldwater Cyn to School 

HOOVER HIGH SCHOOL 651 Glenwood Rd. Glendale 818-242-6801 134 Fwy  Exit Pacific/ North to Glenwood 

JACKIE ROBINSON FIELD/BROOKSIDE PARK   210 Fwy/exit Seco/rt to Rose Bowl/field adjacent o bowl 

LA CANADA HIGH SCHOOL 4463 Oak Grove Dr. La Canada 818-952-4200 210 Fwy/exit Berkshire/E to Oak Grove/Lt to School 

LA CRESCENTA PARK    210 Fwy/exit Pennsylvania/S to Honolulu/Rt 1 blk to Park 

LA SALLE HIGH SCHOOL 3880 E. Sierra Madre Blvd. Pasadena 626-351-8951 210 Fwy/exit Michilinda blvd./N to Sierra Madre Blvd./L to School 

LA TENNIS CLUB 5851 Clinton St. Los Angeles  101 Fwy/Exit Melrose-Normandie/Lt on Melrose to N. Rossmoyne/Lt to 

    Clinton 

MARK KEPPEL HIGH SCHOOL 501 E.Hellman Ave. Alhambra 626-572-2242 10 Fwy to New Ave S/W to Hellman Ave/Rt ¼ mile to school  

NOTRE DAME HIGH SCHOOL 13645 Riverside Dr. Sherman Oaks 818-501-2337 134 Fwy exit Woodman/N to School (corner of Woodman and Riverside Dr.) 
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DIRECTIONS TO VARIOUS HIGH SCHOOLS  
 

WAR MEMORIAL STADIUM  2401 Spring St. Paso Robles 805-237-3333 210 Fwy W to 5 Fwy N/Exit Paso Robles towards Lost Hills/Lt onto Paso  

(FLAMSON MS) PASO ROBLES HS   Robles HWY (CA-46)/CA-46W becomes 24th St./Rt on Spring St. 

RIO MESA HIGH SCHOOL 545 Central Ave. Oxnard 805-278-5500 101 Fwy  W Exit Vineyard/N 2.5 miles to Central/Rt ½ mile to School 

ROYAL HIGH SCHOOL 1402 Royal Ave. Simi Valley  805-520-6644 118 Fwy to Erringer (S), R at Royal go 3 Blks   
 

SANTA BARBARA HS 700 E. Anapamu St. Santa Barbara 805-966-9101 101 Fwy  W Exit Milpas/N to Anapamu/L 2 blks to School 

SCHOLL CANYON TENNIS CLUB 3800 E. Glenoaks Blvd. Glendale  2 Fwy  Exit Holly/Rt to Harvey Dr./ Rt to Glenoaks Blvd. 

 

SERRA HIGH SCHOOL 14830 Van Ness Ave. Gardena 310-324-6675 2 Fwy S to 5 Fwy S to 110 Fwy S Exit Rosecrans Ave/Rt on W. Rosecrans Ave/ 

    Lt on Van Ness Ave. 

ST. ANTHONY HIGH SCHOOL 620 Olive Ave. Long Beach 562-435-4496 2 Fwy S to 5 Fwy S to 710 Fwy S/Exit on Left toward Downtown/Aquarium/ 

    Take 6th St. ramp/Straight onto W6th St/Lt to Olive/Rt.  

ST. JOHN BOSCO HIGH SCHOOL 13640 Bellflower Blvd. Bellflower 562-920-1734 105 Fwy to Bellflower Blvd. (S) 1/2 mile to school 

ST. PAUL HIGH SCHOOL 9635 Greenleaf Ave. Santa Fe Springs 562-698-6246 605 Fwy Exit Telegraph Rd. /E to Greenleaf/L to School 

STUDIO CITY GOLF/TENNIS 4141 Whitsett Ave. Studio City  101 FWY Exit Laurel Canyon/Lt to Moorpark/R to Whitsett/L 

(AKA WEDDINGTON TENNIS) 

TEMPLE CITY HIGH SCHOOL 9501 E. Lemon Ave. Temple City 626-285-2111 210 Fwy  to Rosemead Blvd./S to Duarte Rd./Lt to Temple City Blvd/Rt to  

    Lemon/Rt 

VALENCIA HIGH SCHOOL 27801 Dickason Dr. Valencia 661-294-1188 5 Fwy Exit Valencia/E to McBean/N to Newhall Ranch/ W to Dickason/N 

VALLEY COLLEGE 5800 Fulton Van Nuys 818-781-1200 101 Fwy W Exit Coldwater Cyn/ N Field is 2 miles North of Fwy on Left 

VAN NUYS TENNIS RANCH 16600 Vanown St. Van Nuys 818-782-1661 101 Fwy Exit Balboa/Rt to Vanowen/ Rt 

VENICE HIGH SCHOOL 13000 Venice Blvd Venice 310-577-4200 2 Fwy S to 110 Fwy S to 10 Fwy W to 405 Fwy S Exit Venice Blvd/Rt onto 

    Sawtell Blvd/Lt  onto Venice Blvd/Make U-Turn on Walgrove onto Venice  

VILLAGE CHRISTIAN 8930 Village Ave. Sun Valley 818-767-5618 5 Fwy N Exit Penrose/E to Village Ave./Rt to School 

WARNER CENTER 6336 Canoga Ave. Woodland Hills  101 Fwy Exit Canoga/Rt 

WOODBRIDGE HIGH SCHOOL 2 Meadowbrook Irvine 949-936-7800 Located between 5 and 405 Fwy/exit Culver/E on Alton to Meadowbrook 
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July 2011
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 2

3 4 5 6 7 8 9

10 11 12 13 14 15 16

17 18 19 20 21 22
Summer School Ends

23

24 25 26 27 28 29 30

31

Jun 2011
S M T W T F S

1 2 3 4
5 6 7 8 9 10 11

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

Aug 2011
S M T W T F S

1 2 3 4 5 6
7 8 9 10 11 12 13

14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31



August 2011
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
LIFE Team Retreat

Monthly Tuition Due

Quarterly Tuition Due

2
LIFE Team Retreat

3
LIFE Team Retreat

Student Council
Leadership Academy

4
LIFE Team Retreat

Student Council
Leadership Academy

5
Student Council

Leadership Academy

6
Student Council

Leadership Academy

7 8 9
Administrative Team

Meeting 9 am

10
MG Executive Board Mtg 
6 pm

11
LINK Leader Training

8:30-5:30

New Teacher Orientation

12
New Teacher Orientation

Registration Deadline
Sept ACT

13

14 15
Faculty and Department

Meetings

Faculty Welcome Back
Lunch

16
New Student Orientation

17
New Student Orientation

LINK

18
DAY 1

First Day of Class

Franciscan
Virtue-Integrity

19
DAY 2

Orientation of the Catholic
Mass

20

21 22
DAY 3

Orientation of the Catholic
Mass

23
DAY 4

MG Welcome Back
Committee Dinner Meeting

6 pm

Orientation of the Catholic
Mass

24
Back to School Liturgy

(MASS DRESS) 
Yearbook/ID Photos

Taken

DAY 5

25
DAY 6

New Parents Meeting
7:30 pm

26
Brown and Gold Day

DAY 1

Senior/Alumni Lunch

27

28 29
Club Council Meeting @

Break

DAY 2

30
DAY 3

31
DAY 4

Jul 2011
S M T W T F S

1 2
3 4 5 6 7 8 9

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

Sep 2011
S M T W T F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30



September 2011
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
DAY 5

LINK Group Meetings @
Break

Monthly Tuition Due

2
DAY 6

3

4 5
Labor Day NO SCHOOL

6
Alumni Council Mtg 6:30 pm

Club Council Meeting @
Break
DAY 1

Frosh Start Committee Mtg
2:45

7
Bake Sale-Newsletter

Posted

DAY 2

Mothers Guild Meeting 7
pm

8
Academic Council
Meeting 2:50 pm

Club Day@Lunch

DAY 3

9
DAY 4

Prayer Service 9/11
Memorial

Registration Deadline Oct
SAT

10
ACT Exam

11
Back to School Day
Assembly at Noon,

Classes at 1 pm

12
DAY 5

Fine Arts Dept Speaker
Series

Jrs.-Class Ring make up
orders

13
College Knowledge Night
for Seniors and Parents 7

pm

DAY 6
Jrs.-Class Ring make up

orders

14
DAY 1

Pilgrimage Informational
Meeting Students and

Parents 7 pm

15
DAY 2

Faculty Lunch

Student Body Liturgy
(MASS DRESS)

16
DAY 3

Fall Sports Rally

Frosh Mixer
Registration Deadline Oct

ACT

17
Practice SAT Exam (Srs)

18 19
DAY 4

Progress Reports Posted
9 am

20
DAY 5

Growing Pains-Frosh
Parent Counseling Night 7

pm

21
DAY 6

Frosh Officer Elections    
    HR Rep Elections

Soph/Jr/Sr

22
DAY 1

Faculty Meeting

Set Parent/Teacher
Conference Appt with

Pickatime-NOON

23
DAY 2

Deadline to set P/T
Conference Appt-NOON

Frosh Officer Election

Sophomore Retreat

24
Practice PSAT Exam (Jrs)

25 26
DAY 3

Friday Schedule 
Parent/Teacher

Conferences 3-9 pm

27
DAY 4

28
College Fair 7 pm

DAY 5

Frosh HR Rep Elections

29
DAY 6

Practice SAT/PSAT 
Scoreback Session Block

G

30
Brown and Gold Day

DAY 1

Frosh HR Rep Elections

Hall of Fame Game

Pilgrimage Applications Due

Welcome Dance

Aug 2011
S M T W T F S

1 2 3 4 5 6
7 8 9 10 11 12 13

14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

Oct 2011
S M T W T F S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31



October 2011
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
Alumni Reunion Dinner

Monthly Tuition Due

Quarterly Tuition Due

SAT Exam

2 3
Alumni Golf Tournament

Feast of St. Francis
observed (NO SCHOOL)

4
CSU Application Workshop Blk G

DAY 2

Frosh Start Committee Mtg 2:45

Open Forum @ HR

Student Body Liturgy (MASS DRESS)

5
Bake Sale-Newsletter Posted

CSU Application Workshop Blk G

DAY 3

Mothers Guild Dinner Knight Out

Mothers Guild Meeting 8:30 am

6
Academic Council Meeting 2:50

pm

DAY 4

LINK Group Meetings @ Break

Senior Quarter Exams

7
DAY 5

Registration Deadline Nov
SAT

Senior Quarter Exams

8

9 10
Club Council Meeting @

Break
DAY 6

Kairos Departs 2 pm

Senior Quarter Exams

11
English/For Language

Exams

First Quarter Exams

Kairos

12
Kairos

PSAT Exam (Juniors) 
PLAN Exam

(Sophomores)  Freshman
Retreat

13
First Quarter Exams

Kairos

Social Studies/Math
Exams

14
First Quarter Exams

Homecoming Game

No Senior Classes

Religion/Science Exams

Sr. Parents:  Deadline to reserve space for
yearbook ad!

15

16 17
DAY 1

Franciscan Virtue-Humility

Homecoming Week-Lunch Activities

Second Quarter Begins

Student Fundraiser Begins

18
Articulation Dinner

DAY 2

Grades Due 3 pm
Homecoming Week-Lunch

Activities

19
DAY 3

Homecoming Week-Lunch
Activities

Seniors-Cap and Gown
Measurement/Grad Anncts on

Sale

20
DAY 4

Faculty Lunch

Faculty Meeting

Homecoming Week-Lunch Activities

Pilgrimage Parent Meeting 7 pm in Chapel

21
DAY 5

Homecoming
Week-Lunch Activities

22
ACT Exam

Homecoming Semi-Formal
Dance 8-11 pm

MG Father/Son Communion
Breakfast

23 24
DAY 6

UC Application Workshop
Blk G

25
College Financial Aid 101 (all families) 7

pm

DAY 1

First Qtr Report Cards Mailed

UC Application Workshop Blk G

26
DAY 2

Friday
Schedule-Academic Dept

Meetings 2 pm

27
DAY 3

28
Brown and Gold Day

DAY 4

29

30 31
DAY 5

Sep 2011
S M T W T F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

Nov 2011
S M T W T F S

1 2 3 4 5
6 7 8 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30



November 2011
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
Alumni Council Mtg 6:30 pm

Canned Food Drive Begins

DAY 6

Monthly Tuition Due

Student Body All Saints Day Liturgy
(MASS DRESS)

2
Bake Sale-Newsletter

Posted

DAY 1

Mothers Guild Meeting 7
pm

3
Academic Awards

Assemblies

DAY 2

Fall Production Preview 7
pm

LINK Group Meetings @
Break

4
DAY 3

Fall Production 7 pm

Registration Deadline Dec
ACT

Student Fundraiser Ends

5
Fall Production 7 pm

SAT Exam

6
Fall Production 2 pm

7
Club Council Meeting @

Break

DAY 4

Open Forum @ HR

8
DAY 5

Frosh Start Committee
Mtg 2:45

Registration Deadline Dec
SAT

9
Academic Council
Meeting 2:50 pm

DAY 6

MG Executive Board
Meeting 6 pm

10
DAY 1

LINK BBQ

11
Veterans Day (NO

SCHOOL)

12

13 14
DAY 2

Progress Reports Posted
9 am

Sr. Parents:  Deadline to
submit senior ads

15
DAY 3

16
DAY 4

Junior "Believe" Retreat
#34

17
DAY 5

Faculty Lunch

Junior "Believe" Retreat #34

Set Parent/Teacher
Conference Appt with

Pickatime-NOON

18
Brown and Gold Day

DAY 6
Deadline to set P/T

Conference Appt-NOON

Junior "Believe" Retreat #34

19

20 21
DAY 1

Parent/Teacher
Conferences 6-9 pm

22
DAY 2

Student Body
Thanksgiving

Liturgy-(MASS DRESS)

23
Canned Food Drive

Delivery
FRIDAY X SCHEDULE

MG Thanksgiving Pie Pick
Up

24
Thanksgiving (NO

SCHOOL)

25
Thanksgiving (NO

SCHOOL)

26

27 28
DAY 3

29
DAY 4

30
DAY 5

Friday
Schedule-Academic Dept

Meetings 2 pm
UC and CSU Application

Deadline!

Oct 2011
S M T W T F S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

Dec 2011
S M T W T F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31



December 2011
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
Blood Drive-Childrens Hospital

DAY 6

Faculty Meeting

LINK Group Meetings @ Break

Monthly Tuition Due

2
DAY 1

3
SAT Exam

4 5
Advent Reconciliation

Service

Club Council Meeting @
Break

DAY 2

6
Advent Reconciliation Service

Alumni Council Mtg 6:30 pm

DAY 3

Frosh Start Committee Mtg 2:45

Knightwear Christmas Sale 11:30-1:00

Open Forum @ HR

7
Academic Council Meeting 2:50 pm

Bake Sale-Newsletter Posted

DAY 4

Friars Circle Reception

Knightwear Christmas Sale 11:30-1:00

Mens Chorus Christmas Concert 7 pm

8
DAY 5

Faculty Lunch
Knightwear Christmas

Sale 11:30-1:00

Student Body Liturgy
(MASS DRESS)

9
Brown and Gold Day

DAY 6

10
ACT Exam

11 12
DAY 1

13
DAY 2

Toy Drive Collection
7am-1 pm

14
First Semester Exams

Religion/Science Exams

15
English/For Language

Exams

First Semester Exams

16
First Semester Exams

Social Studies/Math
Exams

17

18 19
Christmas Break (NO

CLASSES)

20
Christmas Break (NO

CLASSES)

21
Christmas Break (NO

CLASSES)

22
Christmas Break (NO

CLASSES)

23
Christmas Break (NO

CLASSES)

24

25 26
Christmas Break (NO

CLASSES)

27
Christmas Break (NO

CLASSES)

28
Christmas Break (NO

CLASSES)

29
Christmas Break (NO

CLASSES)

30
Christmas Break (NO

CLASSES)

Registration Deadline Jan
SAT

31

Nov 2011
S M T W T F S

1 2 3 4 5
6 7 8 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

Jan 2012
S M T W T F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31



January 2012
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
Monthly Tuition Due

Quarterly Tuition Due

2
Christmas Break (NO

CLASSES)

3
Alumni Council Mtg 6:30

pm
Staff Retreat (NO

CLASSES)

4
Bake Sale-Newsletter Posted

Club Council Meeting @ Break

DAY 3

Franciscan Virtue-Joy

Grades Due 3 pm

Mothers Guild Meeting 7 pm

Parent Connection 8 pm

5
DAY 4

Faculty Meeting

LINK Group Meetings @
Break

6
DAY 5

Open House set up
1:15-3pm

7
Open House for

Prospective Students
Noon-3 pm

8 9
DAY 6

10
Academic Council Meeting 2:50 pm

DAY 1

Frosh Start Committee Mtg 2:45

Line by Line FAFSA Review 7 pm

Open Forum @ HR

11
DAY 2

12
Building a College Profile

for Freshmen and Parents 7
pm

DAY 3

Student Body Liturgy
(MASS DRESS)

13
DAY 4

Registration Deadline Feb
ACT

Winter Sports Rally

14

15 16
Martin Luther King Jr

Holiday (NO SCHOOL)

17
Assembly Schedule-Pro

Life Presentation St.
Bedes

DAY 5

18
DAY 6

Junior "Believe" Retreat # 35

State of the School
Meeting-Report Cards

Distributed 7:30 pm

19
DAY 1

Faculty Lunch

Junior "Believe" Retreat #
35

20
DAY 2

Junior "Believe" Retreat #
35

21
Alumni Association Day of

Recollection 8:30 am

Entrance Examination
8:30 am

22 23
DAY 3

LINK Dodgeball
Tournament

24
DAY 4

LINK Dodgeball
Tournament

Parent Counseling Night 7
pm

25
DAY 5

Friday
Schedule-Academic Dept

Meetings 2 pm
LINK Dodgeball

Tournament

26
DAY 6

LINK Dodgeball
Tournament

27
Brown and Gold Day

DAY 1

LINK Dodgeball
Tournament

28
SAT Exam

29 30
DAY 2

LINK Dodgeball
Tournament

31
Academic

Awards/Distinguished
Alumnus 7:30pm

DAY 3

LINK Dodgeball
Tournament

Dec 2011
S M T W T F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

Feb 2012
S M T W T F S

1 2 3 4
5 6 7 8 9 10 11

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29



February 2012
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
Bake Sale-Newsletter Posted

DAY 4

LINK Dodgeball Tournament

Monthly Tuition Due

Mothers Guild Meeting 8:30 am

2
DAY 5

LINK Dodgeball
Tournament

LINK Group Meetings @
Break

3
DAY 6

LINK Dodgeball
Tournament

4

5 6
Club Council Meeting @

Break
DAY 1

MG Executive Board
Meeting 6 pm

Progress Reports Posted 9
am

7
Alumni Council Mtg 6:30 pm

College Knowledge Night for Juniors
and Parents 7 pm

DAY 2

Frosh Start Committee Mtg 2:45

Open Forum @ HR

8
Academic Council
Meeting 2:50 pm

DAY 3

9
DAY 4

MG Dinner Knight Out

Set Parent/Teacher
Conference Appt with

Pickatime-NOON

10
DAY 5

Deadline to set P/T
Conference Appt-NOON

Registration Deadline Mar
SAT

11
ACT Exam

12
Alumni Mothers Brunch

13
DAY 6

Parent/Teacher
Conferences 6-9 pm

14
DAY 1

15
Creation Assembly for Jrs
and Srs-10:15 (theater)

DAY 2

16
DAY 3

Faculty Lunch

Faculty Meeting

17
DAY 4

Sophomore Retreat

18

19 20
Presidents Day (NO

SCHOOL)

21
DAY 5

Kairos Departs 2 pm

22
Ash Wednesday

DAY 6

Kairos

Student Body Liturgy
(MASS DRESS)

23
Brown and Gold Day

DAY 1

EXPLORE Exam
(Freshmen)

Kairos

24
DAY 2

Kairos

25
Science Fair

26 27
DAY 3

Junior Ring Ceremony 7
pm

28
Building a College Profile
for Sophs and Parents 7

pm

DAY 4

29
Teen Issues Day 12:15

Dismissal

Jan 2012
S M T W T F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

Mar 2012
S M T W T F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31



March 2012
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
DAY 5

LINK Group Meetings @
Break

MG Day of Recollection

Monthly Tuition Due

2
Admissions Letters Mailed

FAFSA and Cal Grant
Deadline

Franciscan In Service
(NO CLASSES)

3
Mini POSH

Practice SAT Subject
Tests (Jrs)

4 5
Club Council Meeting @

Break

DAY 6

Lenten Prayer Service

6
Alumni Council Mtg 6:30 pm

DAY 1

Frosh Start Committee Mtg 2:45

Lenten Prayer Service

Open Forum @ HR

7
Bake Sale-Newsletter Posted

DAY 2

Mothers Guild Meeting 7 pm

Practice SAT/PSAT  Scoreback
Session Block G

8
Academic Council
Meeting 2:50 pm

DAY 3

9
DAY 4

Registration Deadline Apr
ACT

Spring Sports Rally

10
SAT Exam

Spring Fling 8-11pm

11 12
DAY 5

Parent Spirituality Evening
7 pm

13
DAY 6

14
Social Studies/Math

Exams

Third Quarter Exams

15
Religion/Science Exams

Third Quarter Exams

16
English/For Language

Exams

Third Quarter Exams

17
Freshman Registration

8:30-11:30 am

18
Alumni Day at the Races

19
Faculty In-Service Day

(NO CLASSES)

20
DAY 1

Fourth Quarter Begins

Franciscan
Virtue-Brotherhood

21
Blood Drive

DAY 2
Grades Due 3 pm

22
DAY 3

Faculty Lunch
Lenten Liturgy (MASS

DRESS)

Spring Musical Preview 7
pm

23
DAY 4

Spring Musical 7 pm

24
Practice ACT Exam (Jrs)

Spring Musical 7 pm

25
Spring Musical 2 pm

26
DAY 5

LIFE Team Applications
Available

27
DAY 6

Third Quarter Report
Cards Mailed

28
ASB Elections

DAY 1

Friday
Schedule-Academic Dept

Meetings 2 pm

29
DAY 2

Faculty Meeting

30
Application Deadline-Honors

Diplomas

ASB Elections

Brown and Gold Day

DAY 3

Spring Musical 7 pm

31
7th Grade Leadership

Workshop

Spring Musical 7 pm

Feb 2012
S M T W T F S

1 2 3 4
5 6 7 8 9 10 11

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

Apr 2012
S M T W T F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30



April 2012
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
Monthly Tuition Due

Quarterly Tuition Due

Spring Musical 2 pm

2
Club Council Meeting @

Break

DAY 4

Re-Registration begins for
2012-13 school year

3
Academic Awards

Assemblies

Alumni Council Mtg 6:30
pm

DAY 5

Open Forum @ HR

4
ASB Commissioner Elections

Bake Sale-Newsletter Posted

DAY 6

MG Dinner Knight Out

Mothers Guild Meeting 8:30 am

Practice ACT Scoreback Session-Block G

5
ASB Commissioner

Elections

FRIDAY X SCHEDULE

LINK Group Meetings @
Break

6
Assisi Pilgrimage

Easter Vacation (NO
SCHOOL)

Registration Deadline
May SAT

7
Assisi Pilgrimage

8
Assisi Pilgrimage

Easter Sunday

9
Assisi Pilgrimage

Easter Vacation (NO
SCHOOL)

10
Assisi Pilgrimage

Easter Vacation (NO
SCHOOL)

11
Assisi Pilgrimage

Easter Vacation (NO
SCHOOL)

12
Assisi Pilgrimage

Easter Vacation (NO
SCHOOL)

13
Assisi Pilgrimage

Easter Vacation (NO
SCHOOL)

14
ACT Exam

Assisi Pilgrimage

15
Deadline-Returning

students submit Financial
Aid forms to PSAS

16
Club Council Meeting @

Break
DAY 1

Pennies For Patients Drive

School Resumes

17
DAY 2

Frosh Start Committee Mtg
2:45

Kairos Departs 2 pm

Pennies For Patients Drive

18
Academic Council Meeting

2:50 pm
Class Officer Elections

DAY 3

Kairos

Pennies For Patients Drive

19
DAY 4

Faculty Lunch

Kairos

Pennies For Patients
Drive

20
Class Officer Elections

DAY 5
Kairos

Pennies For Patients Drive

Senior Parents FSP Hours
Due

21
Sports Medicine

Competition

22 23
DAY 6

Pennies For Patients
Drive

Progress Reports Posted
9 am

24
Course Selection Information

Distributed

DAY 1

Moving On-Senior Parents Counseling
Night 7pm

Pennies For Patients Drive

Student Body Liturgy (MASS DRESS)

25
DAY 2

Friday
Schedule-Academic Dept

Meetings 2 pm
Junior "Believe" Retreat #

36
Pennies For Patients

Drive

26
DAY 3

Faculty Meeting

Junior "Believe" Retreat # 36

Pennies For Patients Drive

Set Parent/Teacher Conference Appt
with Pickatime-NOON

27
Brown and Gold Day

DAY 4

Deadline to set P/T Conference Appt-NOON

Junior "Believe" Retreat # 36

Pennies For Patients Drive

Yard Sale Setup

28
Jr/Sr Prom 

MG Yard Sale

29
MG Yard Sale

30
DAY 5

Festival of the Arts

Parent/Teacher
Conferences 6-8 pm

Re-registration deadline

Mar 2012
S M T W T F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

May 2012
S M T W T F S

1 2 3 4 5
6 7 8 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31



May 2012
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
Alumni Council Mtg 6:30

pm
DAY 6

Deadline-Course
Selection Forms

Festival of the Arts

2
Bake Sale-Newsletter

Posted

DAY 1

Festival of the Arts

Mothers Guild Meeting 7
pm

3
DAY 2

Festival of the Arts

LINK Group Meetings @
Break

4
DAY 3

Festival of the Arts

Fr/Soph/Jr Parents FSP Hours Due

Registration Deadline Jun ACT

Senior and Freshmen Christian
Service Hours Due

5
Mothers Guild Spring

Brunch
SAT Exam

6
Student Council Dinner 6

pm

7
AP EXAM-Chemistry AM

DAY 4

8
AP EXAMS-Computer Science and

Spanish Language (AM)

DAY 5

Frosh Start Committee Mtg 2:45

Registration Deadline Jun SAT

9
Academic Council
Meeting 2:50 pm

AP EXAM-Calculus AM

DAY 6

10
AP EXAMS-English

Literature (AM) Latin (PM)

DAY 1

11
AP EXAMS-US History (AM)

 European History (PM)

DAY 2

Sophomore Christian
Service Hours Due

12

13 14
AP EXAMS-Biology (AM) 

Physics (PM)

Club Council Meeting @
Break

DAY 3

15
AP EXAM-US

Government (AM)

DAY 4

Open Forum @ HR

16
AP EXAM-Statistics PM

DAY 5

Student Body Liturgy
(MASS DRESS)

17
AP EXAM-Economics

(PM)

DAY 6

Faculty Lunch

Faculty Meeting

18
Alumni/Senior Luncheon

AP EXAM-Human Geography (AM)

Brown and Gold Day

DAY 1

Junior Christian Service Hours Due

Sophomore Retreat

19
Make Up Retreat

Mother/Son Communion
Breakfast

20 21
DAY 2

Kairos Leader
Appreciation Dinner

Senior Holiday

22
DAY 3

English/For Language
Exams

Senior Final Exams

23
DAY 4

Graduation Practice

Senior Final Exams

Social Studies/Math
Exams

24
Campus Ministry Year End Mass

DAY 5

Disneyland Grad Night TBA

Graduation Dress Rehearsal

Religion/Science Exams

Senior Final Exams

25
Baccalaureate Mass 8 pm

DAY 6

26
Graduation 10 am

27 28
Memorial Day (NO

SCHOOL)

29
DAY 1

30
DAY 2

Friday
Schedule-Academic Dept

Meetings 2 pm

31
DAY 3

Apr 2012
S M T W T F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

Jun 2012
S M T W T F S

1 2
3 4 5 6 7 8 9

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30



June 2012
Academic Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
DAY 4

2
SAT Exam

3 4
English/For Language

Exams

Final Exams

5
Alumni Council Mtg 6:30

pm
Final Exams

Social Studies/Math
Exams

6
Final Exams

Religion/Science Exams

7
Grading Day/Make up

Exams

LINK Development Day

MG Budget Meeting 6 pm

8 9
ACT Exam

Athletic Physicals for
2012-13 school year

10 11
Grades Due 9 am

12 13 14 15
Final Report Cards Mailed

16

17 18 19 20 21 22 23

24 25
Summer School Begins

26 27 28 29 30

May 2012
S M T W T F S

1 2 3 4 5
6 7 8 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

Jul 2012
S M T W T F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31




